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The ACSI Preschool Accreditation Program: 

·  addresses the spiritual, or Christian,                                                                                       
aspect of the preschool, and 

·  the quality of the preschool’s educational program                                                                           
including  age-appropriate instruction. 

 
 
ACSI is the largest association of Christian schools and colleges in the world with a combined 
enrollment of more than 1,000,000 students from over 5,000 member schools around the world. 
 

 

This version of HCDC's Parent Handbook is current as of 2/16/20008. 
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     The Law of the Harvest means “What you sow, you shall reap” (Galatians 6:7).  
What an awesome responsibility we as early childhood professionals and parents have 
been given.  It is up to us what kind of  seeds we sow into the lives of our children.  A 
simple unkind word can sow a seed of discord in a child's life.  But on the other hand, a 
word of encouragement can cultivate self-assurance!  This concept has been laid heavy 
upon my heart.  So much so that we have adopted the following motto:   
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     I believe that early childhood professionals are planting seeds every day in the lives 
of the children they touch.  Harvest Child Development Center is committed to doing all 
we can to prepare our little ones to face the world head-on physically, cognitively, 
spiritually, and emotionally/socially.  Jesus grew in this manner as a child according to 
Luke 2:52.  A Christ-based learning environment is essential to raising healthy children.  
HCDC’s 2004 Strategic Planning Team identified the following vision of what we want 
children to be like when they leave our program: 
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     Please pray for us as we seek God on the best way to minister to the tender 
seedlings that have been entrusted to us. 
 
 
In His Love, 
 
Kristi Martin, Executive Director 
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     This handbook is built around “seasons” of the harvest.  Each section explains our commitment and 
policies as related to the harvest.  We have also included practical suggestions to help you apply the Law 
of the Harvest to your own family. 
 

�:8�':*9.�:8�':*9.�:8�':*9.�:8�':*9. ����
A bountiful harvest begins with thoughtful preparation.  Costs are counted.  Plans 
are envisioned.  Prayers are offered.  Resources are assembled.  Preparation is 
vital to a fruitful harvest. 

    Page 5 ….........WHO IS ACCEPTED 
Page 5…..……HIRING PRACTICES 
Page 6 ….........GETTING STARTED 
Page 6….........WHEN IS THE CENTER OPEN 
Page 6 ….........ROOM ASSIGNMENTS 
Page 7 ….........BRING TO THE CENTER 
Page 7 ….........NOT SEND TO THE CENTER 
Page 8 …...….. PACIFIERS, SIPPY CUPS, & BOTTLES POLICIES 
Page 8 ….........ARRIVAL AT THE CENTER EACH MORNING 

    Page 9 ….........ENROLLMENT SCHEDULE  
Page 9 ….........ADDITIONAL FEES 
Page 10……….TUITION SCHEDULE 

    Page 10,11.......SICK, VACATION, & HOLIDAYS - PERSONAL DAY VOUCHERS 
Page 11 ….......FAMILY INFORMATION &/OR STATUS CHANGES 
Page 11 ….......EXTRA HOURS & SWITCHING DAYS 
Page 12 ….......TRANSPORTATION ISSUES 
Page 12 ….......WHAT HAPPENS IF I AM LATE PICKING UP MY CHILD 

     

�3'9,*9.�3'9,*9.�3'9,*9.�3'9,*9. ����
Those who plant do so by faith in the promises of God believing that as they sow, 
they shall also reap.   

Page 13 ……..PHILOSOPHIES 
    Page 13, 14….CURRICULUM 
     

#;3,*7',*9.#;3,*7',*9.#;3,*7',*9.#;3,*7',*9. ����
Planting alone does not ensure a harvest.  That’s why the success of the harvest 
depends greatly on a commitment to cultivation – watering and weeding, 
nurturing and nourishing. 

Page 15 ……..PARENT PARTICIPATION & PARTIES 
Page 15 ……..HOW TO ADDRESS CONCERNS 
Page 15 ……..PARENT CONFERENCES 
Page 16……...DISCIPLE POLICY 
Page 16, 17 ....BITING POLICY 
Page 17 ……..NAP TIME 
Page 17, 18….SNACKS, LUNCHES, & FOOD POLICIES 
Page 18 ……..POTTY TRAINING 
Page 19, 20….SICK & MEDICINE POLICIES 
Page 20 ……..VISION & HEARING SCREENING 
Page 20 ……..INJURIES 
Page 20,21…..SECURITY & BUILDING ACCESS 
Page 21 ……..EMERGENCIES 
Page 21 ……..BAD WEATHER  POLICIES 
Page 21 ……..WHERE TO ENTER & PARK 
Page 21 ……..SUSPECTED CHILD ABUSE 
 

:8'�*9.:8'�*9.:8'�*9.:8'�*9. ����
If we are faithful with our part, the harvest is as sure as God’s promises.  “And 
God is able to make all grace abound toward you; that ye, always having all 
sufficiency in all things, may abound to every good work.”        I Corinthians 9:8  

Page 22………HELPFUL HINTS 
Page 23 ……..ADDITIONAL INFORMATION 
Page 24 ……..HCDC’S CORE VALUES 
Page 25 ……..HARVEST CHURCH’S STATEMENT OF FAITH 
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     Harvest Child Development Center (HCDC) accepts children ages 6 weeks to thirteen years of age 
from any culture or background whose parents are interested in providing a Christian, developmentally-
appropriate early learning experience for their child and whose needs can be met in our program. 
     There are four programs within HCDC.  They are as follows: 
 Preschool/Child Care (PS/CC) - Full-time care for children 6 weeks - Pre-K 
 Parent's Day Out (PDO) - Part-time care for children 18 months - Pre-K 
 School-Age (SA) - Full-time or Part-time care for local public schools & Harvest Christian Academy 
  Students K thru 13 years (before and after school and holidays) (Part-time status is the only option after Nov. 1st.) 
 Summer Day Camp (SDC) - Summer program for students who have finished K thru 13 yrs. 
     Please make yourself familiar with the above abbreviations.  They will be used frequently in this 
manual and in other center publications. 
     If there are no immediate vacancies, a waiting list is maintained for future enrollment vacancies.  
Vacancies are filled on a first come, first serve basis with consideration given for group composition.  
Priority will be given if the family already has a child enrolled in HCDC, enrolled in Harvest Christian 
Academy, or are active Harvest Church members. 
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     We have a very strict hiring practice.  Much time is spent praying for God to send the perfect people to 
fit our needs.  All applicants go through two interviews.  We check their references before they are 
offered a position at HCDC.  At the first interview applicants are asked to share their statement of faith 
and share what Church they are actively involved in.  This information is very important to us.  We 
require all of our early childhood professionals to have a strong love for Christ and want to show that 
profound love to children.  All applicants in charge of a group of children must be 18 years or older and 
have their high school diploma or GED.  Also during this first interview applicants are shown an 
employment affidavit from the state that they will have to sign disclosing a variety of criminal offenses 
that could prohibit them from working with children.   We also tell them about the criminal history check 
that will be done before they are hired.  We do one additional criminal history check through child care 
licensing and FBI fingerprint check. 
     Second interviews are offered if the candidate has passed the above.  During this interview we are 
looking for areas of expertise and passion.  It is desired that all main teachers have experience in a 
licensed child care center and have the same developmental goals that we do.  They must have a strong 
working knowledge of child development and developmentally-appropriate practices.  This is a good time 
to discover candidates who have a passion to be with children and can work towards becoming a main 
teacher under our training program.  Once a position is offered we ask the applicant to go home and pray 
for God's direction and call us in the morning to let us know if they accept. 
     After an applicant is hired they receive our initial training.  During this time they sit through a formal 
orientation meeting.  This is where we establish what is expected in written form.  Everyone must go 
through 8 hours of pre-service training before they can be in charge of a group of children.  First aid 
training is also required of everyone in charge of a group of children.  All van drivers must be 25 years of 
age or older, have a current Texas driver's license, have a good driving record, and go through the City of 
Watauga's van driver training.  All new staff are given a copy of our mandatory training calendar that 
provides 15 training hours each year.    
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     Your enrollment fee will hold your child's space for two weeks.  We will ask you to fill out a number 
of forms.  Some of these, like the child's enrollment record and the health and immunization record, are 
required by the Texas Department of Human Services,  the state agency that monitors and licenses child 
care centers. 
     Each child enrolled must have the following items completed and on file at the center: 
 1.  Current Shot Records (Unless your child is in elementary or older) 
 2.  Enrollment Form 
 3.  Health Record Form  
 4.  Physician’s Signature Form or Physical Form (SA children exempt) 
 5.  Family Lifestyles & Biblical Values Statement (required by accreditation agency) 
 6.  Tuition Agreement 
 7.  Special documentation : 
  1.    Any court orders restricting someone to pick up your child 
  2.    Any allergies 
  3.    Food Restrictions 

4. Infant's Information Sheet  (Required on each infant in our care.) 
 

Paperwork must be completed and immunization records turned in before your child starts.   
       You have one week to obtain a physician's signature validating that your child can participate in a 
child care center or provide us with a copy of a physical check-up. 
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     The center has three programs available with different enrollment plan options.  Available hours span 
from 6:30 a.m. to 6:30 p.m., five days a week, twelve months a year depending on the options that you 
select.  Following are the programs and the times offered: 
 PS/CC - M-F 6:30 a.m. - 6:00 p.m.    

Option:  Extended Care from 6:00 p.m. - 6:30 p.m. 
 PDO -  M/W or T/TH 9:00 a.m. - 2:00 p.m.   

Option:  Friday 9:00 a.m. - 2:00 p.m. 
 SA - Before/After 6:30 a.m. - 6:00 p.m. (Including pick-up and drop-off at school) 
   Option:  Before Only 6:30 a.m. - Drop-off At School (No afternoon care.) 
   Option:  After Only Pick-up - 6:00 p.m. 
   Option:  Extended Care from 6:00 p.m. - 6:30 p.m. 
 
PDO is scheduled to be closed for six weeks each year. 
 
All programs are closed on the following: 

Labor Day, Thanksgiving Day, Day After Thanksgiving, Close at 2 p.m. Christmas Eve, Christmas Day, 
New Year's Day, Martin Luther King, Jr. Day, Good Friday, Memorial Day, and Independence Day (If 
holiday falls on weekend, we will  observe the holiday on the adjoining work day.) 
   

����*��=��# ����'��������,��'�:���<����*��=��# ����'��������,��'�:���<����*��=��# ����'��������,��'�:���<����*��=��# ����'��������,��'�:���< ��
     HCDC uses age, maturity, gender, and personality composition to assign children to classrooms.  We 
are following the area's traditional date of September 1st for cut off when grouping the classmates.  This 
allows our classes to be formed of groups of children that will be going to Kindergarten at the same time.  
Unique bonds can be formed early.  Our curriculum philosophy lends itself to being able to reach many 
different cognitive levels within one classroom.   Activities can be personalized in center time to 
challenge or tutor children to help them develop cognitively.   
     Each class of children is assigned to a primary teacher.  Classes are assigned in late summer for the 
school year.  Once children in our T2, T3, PreK 4 and PreK  5 classes are assigned, it is considered 
permanent for the year.  Depending on the dynamics of the center, some classes might be rearranged for 
the summer.  We reserve the right to group the best way possible for the enrollment that we have.   
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     Children in our Infant and Walking Infant classes promote differently.  The Infants promote when they 
are walking and on table food (pending space available).  It is possible for a child in a Walking Infant 
room to promote after they turn 18 months old (pending developmentally appropriateness and availability 
of space.   At any given time during a year it is possible that there will not be space for a child to move to 
the next age group.  In this case, that child would move ahead of any children on the waiting list for the 
next available spot. 

It is up to the Director's discretion if a child will be moved during the year.    
    Tuition prices reflect the class or program that your child is in, not the age of your child.     
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     There are a number of things you should bring with your child to the center.  Use the following list as 
a checklist to ensure that you have provided your child with the necessary items needed to attend.  Label 
with a permanent marker each personal belonging that you bring into the center. 
 1.  A bag or backpack that can be zipped shut  (Requirement of the Health Department.) 
 2.  Complete change of clothes 
 3.  Nap items -- small blanket, pillow and/or stuffed animal 
 4.  Pacifiers can only be used with a pacifier clip that attaches it to your child’s clothing. 
 5.  Items to support a child not on table food  
  a. bottles with caps (Both have to be marked with child's first and last name.) 
  b. baby food  (Please label with your child's first and last name.) 
  c. extra juice  (Please label with your child's first and last name.) 
 6.  Items to support a child not potty trained 
  a.  diapers 
  b.  powder, cream, or ointments 
  c.  wipes 

d. extra clothes including socks 
 

 A child's play is their work.  We do a lot of hard "work" in the center and a perfectly clean and 
unwrinkled child is a sign of not meeting our goal.  Therefore, please send your child in clothes that they 
can really "work" in.  If your little girl is the type to take her bows out, please help us be successful by 
leaving them at home.   Parents can help their children by sending them in clothes that their little hands 
can get up and down easily at bathroom times. 
     We feel that it is important to go outside every day unless the weather is inclement.  It also is a 
licensing standard that the children go outside every day that the weather permits.  Please send a jacket 
with your child during all seasons except summer.  Remember to label it with your child's name.  Spring 
and fall mornings tend to still be chilly in Texas.   
     Child Care Licensing now requires us to have a note from your doctor if your child is not physically 
able to go outside on a particular day.  Please leave the note with your child's teacher or the morning staff.  
They will clip it on the sign-in clipboard for the day. 
     Parents with children on bottles/baby food or not potty trained must provide the necessary items to 
take care of their needs.  It is the parent's responsibility to restock their child's disposable diapers, non-
table food, and bottles daily upon arrival in the  morning. We change children's diapers often, so plan on 
8-10 diapers a day for infants, and at least 6 for toddlers.  You should also bring a nutritious lunch for 
children who are not on table food.  Bottles and bottle caps must be permanently labeled with the child's 
first and last name.  Bottles must be capped.   
     All personal items must go home on Fridays with the exception of diapering items and baby food.  
Nap items must be laundered at home weekly. 

 
+ 	
�) �����*�9�,�)����+�
 �=��# ����,��+ 	
�) �����*�9�,�)����+�
 �=��# ����,��+ 	
�) �����*�9�,�)����+�
 �=��# ����,��+ 	
�) �����*�9�,�)����+�
 �=��# ����,��, ��#��
�
< , ��#��
�
<, ��#��
�
<, ��#��
�
<  
     Please do not send money, personal toys,  gum, or candy from home unless directed by the teacher.  
Occasionally we have "homework" assignments for our children to bring items to support learning units.  
This provides opportunities for children to share bits of their home with us.  Please do not send any items 
that are violent/occult in nature and do not reflect Christian concepts.   
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     Pacifiers and bottles may be used in our Infant rooms.  In Dr. Dobson’s book “Baby & Child Care,” he 
suggests that bottle and pacifier weaning begins by 12 months and is complete by 15 months.  We are 
using Dr. Dobson’s recommendations as our guideline.  Our Walking Infant teachers will help your child 
reach this important milestone.  Children 18 months and older may use pacifiers, sippy cups, and bottles 
only for a short transition period.  We understand that spills will happen when transitioning from a sippy 
cup to a regular cup, but feel that using a cup is an important and obtainable self-help skill to learn during 
this age. 
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     Upon entering the facility, please wear your security badge.  If you are a Preschool/Child Care or a 
School-age family that arrives between 6:30 a.m. and 7:00 a.m., you will take your child to their 
neighborhood where we will have one class open.  Teachers will be arriving intermittently up to around 
8:30 a.m.  Families that arrive after 8:30 a.m., take your child to the classroom teacher to which he/she is 
assigned.   
     If your child's main teacher comes in after you arrive in the morning, please feel free to leave a written 
message that you feel is important with the early staff.  Communication is important to the trust 
relationship that is needed between staff and parents.  We recognize that most children in full-time care 
are in our program an average of 10 hours and the longest employee shift spans only nine hours of that 
day.  Written communication from parents helps us to provide the best care possible for your child.  
     Parent's Day Out children will not be accepted before 8:55 each morning.  The teachers need the time 
in the morning to prepare for your child.  Your cooperation in this matter is appreciated.   
     All children must be escorted to their class regardless of age.  Please DO NOT drop your child 
off at the front door.  A teacher will greet your child and help him/her make the transition from home to 
school.  This provides a smooth, safe transition for you and your child.  It also provides an important 
opportunity for you to communicate with staff or your child's teacher. 
     Parents with children in diapers and on baby food will need to stock their child's supplies before 
leaving.  Infant parents need to fill out the top of the daily report form and write down any information 
that the caregivers and teachers will need to give the best care possible to your baby.   
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     Our enrollment year runs from mid-August to mid-August for our PS/CC & PDO children.  
Enrollment for our School-Age programs run from the first day that your child's school begins to the last 
day of their school's calendar.  Summer Day Camp's registration fee (students that have finished 
kindergarten thru 13 years of age) covers the summer weeks that formal school is not in session.  There is 
a separate registration fee for the SDC program.   
     All Enrollment & Registration Fees Are Non-refundable.  The exact start dates in August are 
flexible due to the fact that we service multiple school districts with different start dates.  All children 
must claim their spaces by the second day of class, or we will open the slot to the waiting list.  If you 
enroll your child during the school year, you have two weeks to claim your space before it is opened to 
the waiting list. 
     Enrollment begins each March for the following school year.  Families that are currently enrolled in 
our center are allowed priority status at the beginning of this month.  We open up our fall enrollment to 
the public mid-March. 
    Following is our schedule for prorating enrollment fees within an enrollment year: 
 January 1st – 1/2 Enrollment Fee For School Age Children 
 March 1st – 1/2 Enrollment Fee For PS/CC and PDO Programs 
   No Enrollment Fee For SA Children If Enrollment Fee For Following Year Is Paid 
 June 1st - $12.50 Enrollment Fee  
 July 1st – No Summer Enrollment Fee Of $12.50 If Enrollment Fee For Following Year Is Paid 
     Kindergarten and older children enrolled in our school-age program must register for Summer Day 
Camp if they want to attend HCDC during the summer.  There are non-refundable registration fees to 
secure your child’s space. 
 

NEW POLICY - If you de-enroll your child/children, you may not reenroll for 10 of HCDC's open business days.  
After ten open business days have passed since de-enrollment, you may come in and fill out new paperwork and 

enroll for spaces that are available.  All prior balances must be paid in full. 
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     Yes, there are some additional fees: security fees, field trip fees, special event fees, and summer fees.  
The enrollment fee is a fee that is paid upon enrollment of your child.  It is a once-a-year fee as long as 
your child does not de-enroll from the center.  It is payable by check or money order to the Finance 
Secretary. 

Security Fee – Security cards are required to enter the building.  Each card is $10.   
Field Trip Fees - Are determined according to the cost of the trip and expenses that will be incurred.  They 
are payable in cash to your child's teacher.   
Special Event Fees - Come in many forms and may include puppet shows, dramatic shows, ice cream man 
visit, nature programs, graduation, and music acts.   

 Summer Activity Fee - During the summer months a blanket fee is charged to cover the many special  
events that are scheduled for our PS/CC and PDO children.  This fee will be charged to your account the  
first day of our summer program and is to be paid at the reception window.  Feel free to pay this amount  
with your tuition check. 

 Summer Day Camp Registration Fee - Fee helps to cover some of the added expenses and field trips  
planned for your finished K thru 13-year-old children.  Payment of this fee is required in advance to  
reserve a space for your camper. 

 Administrative Fees For Special Requests—Any special requests for copies of records  
will incur an administrative fee of $17.50 per hour (minimum of 1 hour).  We provide you with a copy  
of vision/hearing testing results and end of the year tax statements.  HCDC families are expected to  
maintain their own immunization records at home.  Additional copies of vision/hearing testing results,  
additional copies of tax statements, copies of immunization records on file at HCDC, and copies of  
attendance records will all be assessed administrative fees.  Other uncommon requests are subject to  
administrative fees.  Replacement of lost or damaged tuition vouchers and/or copies of attendance record  
requests must be made at least two weeks in advance.  All other records must be requested 48 hours in  
advance. 
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     Tuition is paid according to your tuition agreement.  Tuition and all financial balances are due on 
Monday.  A $10.00 late fee will be applied on Tuesday after 6:00 p.m. to ALL monies that are due to the 
center.  This includes any fees or partial balances. 
 

     Please note that tuition must be paid in full without deduction for absences, HCDC holidays, 
school holidays, and bad weather closings except for the following:  

····  Full-time programs - the redeeming of personal day vouchers (see next sections) 

····  Part-time programs - do not pay when their program is out for full weeks 
 

     Full tuition is required because our staffing and other operation expenses are arranged on the basis of 
fixed enrollment levels and employee benefits.  Obligations must be met on a continuing basis.  Few of 
the operational costs of the facility are eliminated when a particular child is absent.  Our School-Age 
tuition is averaged out over the school year - we have taken holidays into consideration when forming the 
rates.  We are confident that you will understand our need for financial stability.  We appreciate your 
cooperation. 
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     No.  Instead, HCDC is now offering full-time preschool/child care children and full-time school-age 
children personal days vouchers.  Part-time preschool (Parent's Day Out) and part-time school-age 
students do not receive personal day vouchers, but they do not pay when their program is out for full 
weeks. 
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     Upon enrollment, families of full-time preschool children will receive 
five vouchers for personal days to use anytime they are not in attendance 
after they have been enrolled for three months.  Vouchers are only good 
for year issued, each voucher will state the dates that it is valid.  You will 
receive new vouchers when you enroll for the next school year.  For our 
tenured families that maintain constant enrollment, we will award you five 
more vouchers to bring your total up to ten vouchers as a thank you for 
your constant enrollment in our program.  If you drop from enrollment, 
issued vouchers are void.  Vouchers are not redeemable for cash. 
 
���������
���	��&	��7��� �
��(�
�0������������
���	��&	��7��� �
��(�
�0������������
���	��&	��7��� �
��(�
�0������������
���	��&	��7��� �
��(�
�0���� ���,����)� ���,����)� ���,����)� ���,����)� ���� ���'���# ���
���+�
�<'���# ���
���+�
�<'���# ���
���+�
�<'���# ���
���+�
�<   
     Upon enrollment, families of full-time school-age children will receive ten vouchers for personal days 
to use anytime they are not in attendance.  They can be used during school holidays, HCDC holidays, or 
any other time your child is not in attendance.  Vouchers are only good for year issued, each voucher will 
state the dates that it is valid.  You will receive new vouchers when you enroll for the next school year.  If 
you drop from enrollment, issued vouchers are void.  Vouchers are not redeemable for cash. 
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     To redeem the vouchers you simply deduct the value ( 1/5 of your weekly tuition rate) of the personal 
day voucher from your weekly tuition payment, staple the voucher to your check, and place in the 
payment box.  It's that simple.   
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     It is up to HCDC's parents to keep up with their vouchers.  So, keep them in a safe place and treat them 
like you would cash or any other monetary document.  If your vouchers are lost or damaged, we will 
replace them with a two weeks notice.  Administrative fees will be applied.  In the event of theft or 
disaster we would be happy to replace unused vouchers free of charge.  All you need to do is present 
Harvest's Finance Manager with a police report stating that the vouchers were stolen or damaged in a 
disaster such as fire or flood. 



 11

 

 
&��>����((&��>����((&��>����((&��>����((�
������	��#
���
<�
������	��#
���
<�
������	��#
���
<�
������	��#
���
<   
     No.  Both our full-time and part-time programs pay their full weekly tuition even when a holiday that 
HCDC is closed falls during the week.   Our part-time programs do not pay during the full weeks that 
they are closed. Please see list on page 7 for specific days when our center is closed in observance of the 
holiday. 
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     Full-time School-Age Students - Yes.  You have enrolled in a program that includes care when your 
child's school is closed or has early dismissals.  We even provide a hot lunch for your child on these days!  
Special activities are planned for students on holidays, in-service days, fall break, Christmas break, winter 
break and spring break as published on their school district’s calendar.   
     Part-time School-Age Students - Yes, but the cost is $29 per day for additional full days.  You have 
enrolled in a program that includes care when your child's school has early dismissals, but not when there 
is a full day closing or holiday.  You may sign your child up for Drop In Care when there is space 
available.  We will post rolls two weeks before your child has a holiday to assist you in signing up for 
Drop-In Care.  Payment for Drop-In days must be paid at the time that additional days are requested.  All 
you have to do is sign your child's name into a blank space, write a check for the additional amount of 
tuition, and put the check in the School-Age payment box.  Part-time School-Age Care and Drop-In 
School-Age Care does not include hot lunches, you will need to send a sack lunch and a drink with your 
child. 
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     No.  Due to the nature of our classes and our teacher/child ratios, we cannot allow PDO children to 
come on days on which they are not scheduled.  PDO children will not be allowed to switch days unless it 
is a permanent change.  All such changes must be done through the reception office 
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     Please come to the reception window to ask about status changes.  A simple form will be filled out and 
signed stating the change requested.  If you are dropping your child from care, your account will be billed 
until we receive this form.  If you add someone to your 
emergency pick-up list, please provide us with his or her 
address in addition to his or her phone numbers. 
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     HCDC only provides transportation to/from local public schools and to/from field trips that originate 
at HCDC.  HCDC does not transport any child younger than 4 years of age. 
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     You must call the center and notify the office that your child will not need to be picked up.  A $10.00 
fee will be charged each time you fail to notify us of their absence from the van run.  You do not need to 
call the office if your child does not need to be taken to school. 
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     The center will open promptly at 6:30 a.m. so that you can get to work and will close promptly at 6:00 
p.m (6:30 pm for extended care).  Our Parent's Day Out program ends at 2:00 p.m.  Please pick up your 
child promptly.  Please make arrangements to pick your child up by the closing of the program that you 
are enrolled in.  (See "When Is The Center Open?" for times we close.)  We do offer extended care from 
6:00 to 6:30 p.m. for those who need to pick up their child later.  Please see the office for more 
information about this service.  Extended care is not available on a "drop-in" basis. 
     If you are going to be late due to unforeseen difficulties, please notify the center as soon as you realize 
you cannot make it by your program's closing time.  According to your tuition agreement, there will be a 
late fee charged to your account if your child is picked up late.   
     It is recommended that you develop a backup system for pick up.  Having an alternate when you are 
going to be late will keep you from getting frantic when you discover that you can't make it on time.  
Other parents, relatives, neighbors, etc., are recommended as alternative pick up persons.  If you plan to 
use back ups, please be sure to list them as authorized persons to pick up your child on our enrollment 
form, as we will require identification from any unknown party who picks up your child.  In addition, if 
you plan to use an alternate, please inform the office by leaving a note or by telephone correspondence. 
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     Harvest Child Development Center is fully committed to help children grow cognitively, physically, 
spiritually, and emotionally/socially in a Christ-like manner (Luke 2:52).  We choose to do this by 
patterning ourselves after our Lord, Jesus Christ, including his hands-on teaching style tailored to 
individual development. 
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     Christ is the foundation of all that we do at HCDC; therefore, it is hard to separate our educational 
philosophy from our Christian philosophy.  God has bestowed a big responsibility upon us to nurture the 
development of His prized children.  We realize that children have complex needs while they grow and 
we are dedicated to growing up based on a biblical worldview.   
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      We believe the best way to teach children is by providing them with a Christ-based developmentally-
appropriate learning environment based on a biblical worldview.  Therefore, all activities will be of 
Christian character and child-oriented with subtle teacher direction.  That is why you will not see many, if 
any, work sheets at our center.  We will supply lots of developmentally-appropriate learning centers and 
activities for your child to develop cognitively, physically, spiritually, and emotionally/socially.   A good 
early childhood program recognizes all areas of a child’s development and spends time planting seeds in 
the following areas: 
 
COGNITIVELY - We believe that 90% of a child's learning foundation is established by the time they  

reach five years of age.  We target this concept by providing an enriched learning environment that is  
developmentally-appropriate for children.  Such an environment is hands-on and process-oriented, not 
product-oriented. 

 
PHYSICALLY - We recognize the need to provide a suitable physical environment for children.  The  

health and safety of the children in our care receive high attention.  We also have designed the  
environment to meet their innate physical activeness. 

 
SPIRITUALLY - We believe that basic Christian principles are essential in providing children with a  

well-balanced base for their future growth.  Therefore, we offer special curriculums to meet this  
standard.  Children are taught that Jesus is their friend and that the Bible and its stories are the true  
Word of God and the way for their lives to be patterned. 

 
EMOTIONALLY/SOCIALLY  - We strive to provide children with a secure homelike environment.  We feel  

that it is important for parents to be a part of their child's growth.  We meet this by keeping parents    
informed and by providing parents ways to be involved in the school.  We provide positive ways 
for children to develop socially through basic Christian concepts and specially developed units. 
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     Your child is offered the opportunity for hands-on learning in special areas such as woodworking, art, 
language, math, science/discovery, cultural diversity, sign language, and music.  We know that a child's 
play is their work and they learn best through hands-on experiences.  Special themes and developmental 
checklists will enable the teachers to prepare lesson plans.  This is another way we make sure all areas of 
your child's development are covered.  Weekly lesson plans and daily schedules will be posted on the 
parent bulletin board in each classroom.  Tools such as daily forms (younger classes) or weekly reports 
will be sent home to help keep you informed.   Our center newsletter, "Applesauce Times", will be sent 
via email on a monthly basis.  Paper copies will be made available at the office.  This is a good source of 
information for center-wide activities.   
     A variety of tools are pulled from to provide a well-rounded curriculum.  Please refer to your 
curriculum overview for the specific curriculum tools that will be used in your child's age group.  HCDC 
has been very successful at preparing our students for the challenges of private school. 
     HCDC teaches our children about Jesus and the Word of God.  We use hand-picked Christian 
curriculums for the basis of our Bible units and Chapel time.  We choose programs that are designed to 
meet all different learning styles and the attention spans of young children.     
     To encourage further exploration of enrichment units, field trips are planned.  HCDC also accesses the 
community for opportunities to bring in volunteers or special programs to supplement our educational 
units.  Small fees might result to support such opportunities.  Our school-age and PreK 5 programs have 
field trips sporadically during the school year.  Children must be at least four years of age and fully potty 
trained to go on field trips despite the class they are assigned to.  Parents of children less than 36” tall 
must provide us with an approved safety booster seat. 
     Water activities vary at HCDC.  All of our children occasionally have water play opportunities in the 
classroom sensory tables.  On property outside water activities are limited sprinkler-type play for 
Toddlers and older.  Only our School-Age department will have swim days at local pools.   
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     HCDC encourages our teachers to have class pets.  There are many lessons that can be learned from 
having a pet.  Signs will be posted on the parent boards in the neighborhood when a classroom has a class 
friend.   
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     We welcome parents into the center with open arms!  We feel that parent participation is a valuable 
key to the success of a ministry involving children.  Parents are able to participate in a variety of ways at 
the center. 
     We love extra sets of hands during special projects, parties, and field trips.  We try to provide a variety 
of ways for parents to support the staff of HCDC, thereby enriching the lives of the children.  We 
encourage our parents to get involved in these activities.  Your participation can be arranged through your 
child's teacher.  Please be aware that some children do not do well when their parent leaves after a stay at 
the center.  In this case, the Director might need to provide some direction. 
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     We fully support parties at the center.  These make some of the most wonderful childhood memories.  
The classrooms will be celebrating Fall Fun Fest (Halloween Alternative), Thanksgiving, Christmas, 
Valentine’s Day, Easter, and the Last Day of School.  Sign-up sheets will be posted with items needed to 
celebrate.  Parent volunteers to help with parties are very much appreciated. 
     If you wish to celebrate your child's birthday at the center, please check with his/her teacher before 
making your plans.  The teacher will review the guidelines for parties and will give you a head count of 
children in the classroom.   
    Feel free to send out invitations through the facility for parties that will be held off premises.  We do 
ask that if you send out party invitations through the facility, all children in the class receive an invite.  
This protects the children's feelings.   
     All parties are celebrated on Christian themes.  Please do not send items that are evil, frightening, or  
contrary to Christian beliefs.  We ask that you do not send balloons because of the danger factor. 
����
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      Your concerns are very important to us.  We ask that you go to the closest person involved in the 
situation and allow him/her the chance to answer your concern.  If you feel that the situation has not 
improved or you did not receive a satisfactory answer, please talk to your child's Supervisor.  The 
Director oversees the day-to-day operations of your child's program and would love to assist you with any 
concerns that the Supervisor cannot resolve.  The Executive Director of the program is available if all 
other steps have not met a parent's needs.      
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     Formal parent conferences are held in January and May.  Each 
teacher will have one day that they will be free for 20 minute 
conferences during each of these months.  Signing up early will help 
reserve your choice time slot.  We are not able to accommodate 
families with conferences past their teacher's scheduled work day.  
Conferences are optional, but encouraged. 
     Informal conferences my be scheduled through your supervisor if a 
concern arises.  This must be done during a teacher's normal work day. 
����
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     We use Biblical Integration Discipline as our discipline program.  Biblical Integration Discipline is 
based upon taking Bible principles and integrating them into the lives of the children that are in our care 
so that they will lead a disciplined life. 
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      Biblical Integration Discipline is based on teachers doing the following: 

Build Nurturing Relationships 
Understand Children and Their Individual Development 
Model Christ-like Actions  
Establish Bible’s Authority  
Communicate What Is Expected   
Incorporate God’s Word and Scriptures constantly  
Follow 2 Timothy 3:16  

 

     2 Timothy 3:16 gives us a four step process to help produce disciplined children.  It is here that we 
find the actions of “teaching, rebuking, correcting, and training” so that the children that we care for 
can be “thoroughly equipped for every good work.”  
 

Step 1 “Teaching” – We believe that adults must take steps to teach children the way they are to  
live.  Communication and incorporation are an integral part of  this program with the children.  A  
simple set of Bible-based rules is posted in each classroom.  We teach these rules during circle  
time and review them often.  Children are also taught modified sign language representing each  
rule.  This enables us to correct a child across a room in a private manner without yelling. 
 
Step 2 “Rebuking” – Rebuke is an action word that is the same as giving a verbal warning.   
First, the child is given a positive verbal warning.   
 
Step 3 “Correcting”  – There are different techniques that can be used to help correct a child’s  
behavior.  HCDC’s first line of defense is to redirect a misbehaving child to a different activity if  
he or she continues inappropriate behaviors after a warning.  If needed a supervised, age- 
appropriate time away from the group will be implemented.  In extreme situations children will  
be sent to the office if they are physically endangering other children, staff, or themselves. 
 
Step 4 “Training”  – We recognize that raising children to be disciplined adults is a training process.  This  
means that Timothy 3:16 discipline is on-going as children learn and grow through their stages of  
development.   
 

     Any time that consistent undesirable behaviors are exhibited in a child, we will inform the parents on a 
casual basis that we are concerned.  This is a good time for parents to reinforce positive behaviors at 
school when talking with their child.  If after another week  behaviors have not improved, the parents will 
be contacted for a parent conference to establish ways to help the child as a team.  If the behavior 
continues or escalates, a formal conference will be conducted to review the child’s behaviors.  Both 
parents must attend this conference.  If parents are divorced, the "significant other" adult in the child's life 
must be present.  Failure to comply will result in immediate de-enrollment.  At the conference the 
Director or Executive Director will establish a mutual plan of action.  If such plan cannot be reached, is 
not supported or successful, the child will be de-enrolled.  Enrollment fees are not refunded under such 
circumstances. 
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     We recognize that biting is a terrible thing for the victim, the parents of the victim, the teachers, the 
directors, and the parents of the child who bit.  We also recognize that biting is "developmentally 
appropriate."  Please do not interpret that statement to imply that it is acceptable.  The problem is that it is 
natural for most children under three years of age to bite.   Therefore we have implemented a series of 
procedures and documentation to try to track, evaluate, and hopefully thwart the act of biting in our 
classrooms. 
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     God has made us to be very oral creatures.  Adults express these oral tendencies by acts such as 
overeating, chewing gum, smoking, cursing, chewing pencils, or biting fingernails.  These acts are usually 
done to relieve anxiety or stress.  Children who have not acquired verbal skills do not have the ability to 
tell us when they are anxious, hurting, upset, or stressed.  As a result they have a tendency to bite.  
Children who are in pain due to  teething also have a tendency to bite.   
     Each Infant, Walking Infant, T2 and T3 classroom has a "Biting Folder" in his/her classroom.  Inside 
are materials to support our biting intervention policies.  A "Biting Tattler" is a form that tracks 
information about each bite.  This is a valuable source of information.  We can track who, where, when, 
why, and what with this form.  Patterns can be recognized allowing us to form an intervention plan.  Each 
time a child bites, an accident report is given to the victim's parent, and an "I Bit Today" form is given to 
the parent of the child who bit.  HCDC follows privacy acts and will not release the names to other 
parents. 
     Our teachers are trained to give all of their attention to the child who is bitten.  Lots of TLC and hugs 
will be given to the injured child while the child who did the action will be told very sternly "No Biting" 
and then ignored while the teacher washes the victim’s injury with soap & water and applies ice if 
needed.  We recognize that some children bite just to get attention even if it is negative. 
     If a child in our Infant or Toddler departments is biting consistently for more than two weeks, we will 
contact their parents for ideas, support, and help from home.  If we do not see an immediate improvement, 
then a parent conference will be called. Both parents must attend this conference. 
     After the conference, if the child bites 4 times in the 30 days following the conference then the 
supervisor will contact the parents and let them know that their child is now on probation. Once the child 
is on probation they will be given an additional 30 days to correct the behavior. If the child, during that 
time period, bites 4 times, the parents will be contacted on the 4th bite and told that their child must be de-
enrolled.   
    The probationary period has been designed to be 90-days. As long as the child does not bite more than 
3 times in the first 30 days of probation then another month is granted. If the child can finish the 90-day 
probation with no more than 3 bites in a 30 day period then they will be taken off probation and start 
again with a clean slate. If a 4th bite does occur in any 30 day time period, after the conference, then the 
child is immediately de-enrolled.   
      If a bite occurs, from a child in our PreK or School-Age departments, the Supervisor will contact the 
parents of the child who bit and let them know about the incident. We will ask that the parents speak to 
the child and remind them that they may not bite at school. If a second bite occurs, then a conference will 
take place with the Supervisor, Director and both parents. We must have both parents in attendance. If 
there is a third bite the child will be de-enrolled.  
     If a child is asked to leave due to biting, a two-day grace period may be given to help give the parents 
time to find alternate childcare. Enrollment fees are not refunded under such circumstances, but paid 
tuition will be prorated. 
�
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     All children under first grade will take some form of nap/rest during the course of the day.  This is 
required per "Minimum Standards" for child care centers.  Following is the approximate nap schedule: 
     Infants - On Demand 
     Full-time Walking Infants & T2 - 11:45 to 2:30  Half Day Kindergarten - 1:00 to 2:00 
     Full Time T3 - 12:00 to 2:30    Part-time T2 & T3 - 12:15 to 1:30 
     Full Time Pre-K -12:30- 2:30    Part-time Pre-K - 12:30 to 1:30  
     School-Age quiet time/rest time provided as needed 
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     Snacks are provided in the morning between 8:30 a.m. & 9:45 a.m. and again in the afternoon between 
2:30 p.m. & 4:15 p.m.  Teachers are encouraged to have the class make snacks in their class.  Full-time 
classes will plan cooking projects once a month and our PDO & SA classes will plan cooking projects 
once a season.  The children really enjoy this experience! 



 18

     A hot nutritional lunch is provided for children who are in our full-time programs.   We have made 
special menu considerations for our infant /toddlers.  Our hot lunch program meets all the nutritional 
requirements.  Menus are available for all of our families on our website.  We will also have the menu 
posted by the office.  In the event that a substitution is made, the substitution will be of equal nutritional 
value.  Substitutions will be posed by the menu by our main office.  Families are required to bring food 
for infants who are not on table food.   Children may be encouraged, but not forced, to eat.  We will keep 
you informed if your child is not eating well. 
     There will be occasions when families are asked to bring sack lunches for special projects or field 
trips.  We also have special parties that families can participate in by bringing items. 
     Families of children enrolled in our Parents' Day Out and our Part-Time School-Age program will 
need to send a sack lunch and a drink each day with your child.  Please send a nutritional lunch that is 
well balanced.  If you forget to send a sack lunch with your child, we will provide one for $4.00. 
     If you send a sack lunch or snack with your child, please take steps to insure that the food will not 
spoil.  We suggest that you take advantage of some of the wonderful products on the market such as 
insulated lunch containers or cool packs.  Freezing drink containers can also drop the temperature of the 
food in your child's lunch.   
     Please note that HCDC is not responsible for the nutritional value or meeting your child’s daily food 
needs when food is sent from home.  It is our general policy that all foods served and brought into the 
center be as nutritious as possible.  We discourage chocolate and high sugar items.   
     We recognize the learning environment that we can provide the children in our care during snack and 
lunch.  We also realize that traditional “family style dining” is no longer relevant for the majority of our 
families in today’s culture.  In response, our goal is to provide a relaxed environment with a focus on 
lunch time manners.   
   State licensing requirements dictate that if a child must be served a therapeutic or special diet, there 
must be written approval from a physician or a registered or licensed dietitian.  All food allergies must be 
brought to our attention in writing.  We can substitute a sandwich  for any main item that a child cannot 
eat.  We can also substitute juice for milk or milk for juice at lunch.   Any other substitutions must be 
provided by the parent on a day-to-day basis. 
     Breakfast is not provided by HCDC.  We do allow our early families to bring breakfast into the 
center if you arrive before 7:30 in the morning.  All breakfast must be eaten by 7:45 a.m.  Parents 
bringing their children after 7:30 a.m. with breakfast are required to stay with them and may use empty 
classrooms to feed their children.  We are depending upon our families' support of this policy.  Please do 
not ask a teacher if you can break this rule. 
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��������������������HCDC is a "peanut sensitive" school and discourages peanut products due to the rise in extreme peanut 
allergies.  We often have children within our classrooms that have life-threatening peanut allergies.  We 
do not feel that we can fulfill the criteria of a Peanut Free School, but we are asking our families to 
voluntarily refrain from sending peanut products to school with their children.   
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     HCDC works as a team with our families who want to potty train their child.  Following are the 
criteria for potty training:  showing signs of desire to train, child's diapers are dry for long periods of time, the 
child is not scared of a flushable potty, and parents are ready to fully train at home   
     We ask that once the decision has been made to potty train that you work on it a full weekend and take 
notes on what techniques worked.  Share the information with your child's teacher on his/her next class 
day.  We will need to know what words you use, what physical signs to look for, if your son sits or stands 
while urinating, and anything else that will help make this successful.  Please send plenty of extra clothes 
including socks and shoes.  We ask that you communicate often with your child's teacher if you desire to 
start this process.  Potty training is not successful if the parents are not doing everything at home 
that they ask us to do while their child is in our care.  
����
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     Harvest Child Development Center is unable to care for children who are ill.  According to "Minimum 
Standards" for child care centers, if your child has a temperature of 100.4 degrees or more (99.4+ 
auxiliary) with symptoms of illness they may not be in a licensed child care center.  Following are other 
symptoms that require a child to be sent home: 
 1.  fine blisters on the face, scalp or body indicating the possibility of chicken pox 
 2.  two or more bowel movements in an hour or more than three in a day that are atypical  
      for the child indicating the possibility of infectious diarrhea 
 3.  swollen glands at the back of the neck indicating the possibility of German Measles 
 4.  a blotchy rash on the stomach and back or a fine red rash all over the body indicating the  
      possibility of measles or scarlet fever 
 5.  swelling over the jaw or in front of the ear indicating the possibility of mumps 
 6.  red and oozing eyes indicating the possibility of infectious pink eye 
 7.  very sore throat as indicated by refusing food or drink, suggesting the possibility of  
      a streptococcal infection 
 8.  listless, lethargic behavior, lack of appetite, refusal to eat or drink, irritability, or clearly unusual      
                       behavior for the child that persists over a time indicating the likelihood of oncoming illness 
 9.  excessive vomiting 
 10. any combination of the symptoms listed 
 11. untreated body or head lice - including nits 
 

     Children exhibiting the above symptoms will be isolated until the parent can pick up the child.  The 
child must be picked up within one hour.  A fee will be charged for each minute after one hour according 
to the tuition agreement.  A doctor's note stating that your child is not contagious will be required for your 
child to be readmitted into the facility.  If your child runs a temperature of 103 degrees (102 auxiliary) or 
more, they cannot return to the center until they are fever free for 24 hours. 
     For the following symptoms, you will be notified, but not required to take the child home immediately: 
 1.     a temperature of 100 degrees (99 auxiliary) with no other symptoms 

2. small crusty, pus blisters, indicating the possibility of ringworm or impetigo  (Teachers will cover the 
blisters completely with bandages and wash their hands carefully to prevent the spread of infection.) 

3. runny nose with colored discharge  (Teachers will provide lots of tissue, and have children wash their 
hands after blowing their noses and provide an appropriate waste receptacle for the dirty tissues.) 

 4.    mild cough without other symptoms  (Teachers will increase fluid intake to loosen mucus.) 
 
     In addition, when contagious illnesses are identified among children who attend HCDC, a notice will 
be posted indicating the type of illness, symptoms to look for, and other information that may be of 
interest to parents, such as the incubation period for various diseases.  Parents need to call the center upon 
Doctor's diagnosis of a contagious illness so that we can inform our families.  This is done to give parents 
as much advance warning as possible to plan alternate care arrangements for possible ill children.  Names 
of ill children and staff are not made public.  Only the type of illness and related information are shared 
with other parents. 
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     Only prescriptions or medications that have a doctor's note may be administered at the facility.  This 
includes fever/pain reducing medications.  We administer meds around 11:30 a.m. and 3:30 p.m. each 
day.  Following are our medication procedures: 
 1.  Only the following medications may be given: 
  a.  prescriptions in original container. 
  b.  over the counter medications in original container accompanied by a Doctor's note.  
 2.  Medications must be properly labeled by the parents. 
  a.  all medications must have the child's full name on the container. 
       (Medications can only be given to the person whose name is on the bottle.)    
  b.  all medications must be dated with either the prescription date or  
       the date first brought to the center. (Expired medications will not be administered.) 
 3.  Parents must sign in medication on a daily basis on the medication form. 
 4.  Parents will fill out a medicine sticker that we provide and put it on their child's back. 
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4. Parents place medicines that need to be cold in the refrigerator & place other medications in their  
neighborhood’s basket.            

5. Medication must be taken home each evening.  HCDC is not responsible for lost, stolen, or damaged  
medications or medical devices. 

6. HCDC supplies medicine cups for measuring.  We ask that parents provide any special administering 
tool for their child if they receive a very small dosage or their child doesn't take medicine easy.  HCDC 
staff will rinse such implements, but are not responsible for the cleaning of the item. 

 

 MEDICATIONS MUST NOT BE LEFT IN YOUR CHILD'S CUBBIE  OR BAG. 
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     Fever reducing medications will only be given on premises in conjunction with a visit to a doctor 
when a note is given stating that they are not contagious.  This policy is to maintain as healthy an 
environment for our children as possible.  We realize that it can be inconvenient to take your child home 
every time that they are running a fever, but chances are that they are contagious.  Most doctors agree that 
even teething doesn't produce a fever unless a child has contracted an illness as a result of their system 
being taxed. 
     HCDC will allow the administration of fever or pain reducing medicines in conjunction with a doctor's 
note stating that the child has been injured and needs it for pain, pain associated with teething, or when a 
child receives immunizations.  All of the instances must have a physician's note supporting the need for 
its administration, and the note must state that the child is not considered contagious. 
We suggest that it is a good habit to get a note from your child's doctor each time you go to the doctor stating 

that they are not contagious and describing any over-the-counter medications they need to take. 
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     All licensed child care centers in Texas are required to have vision and hearing screening results on 
file for four-year-olds in their program.  HCDC will do the screening here on campus in conjunction with 
our PreK 5 curriculum and mail a copy of the results to you.  Screening dates vary and will be done by the 
end of the first semester (December or May).     
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     For non-medical emergencies, after your child's injury has been treated with lots of TLC, an accident 
report will be written and left for you to sign when you pick up your child.  Signed accident reports must 
be left with the teacher.  
     Most boo-boos can be treated by washing with soap & water, dabbed with an antiseptic solution, and 
covered with an adhesive bandage.  Ice will be applied if there is a bump or bruise.  We have been known 
to freely give popcicles to injured children because of their soothing touch.  If the accident looks like it 
will leave a substantial mark, need further treatment, or is perceived to be serious, the Director and the 
parent will be contacted promptly. 
     Medical emergencies will be handled by someone on the Directing Team.  The person in charge will 
have someone call 911 and will have someone else contact a parent.  If a parent cannot be reached, other 
designated emergency contacts will be called.  We will follow Watagua's Emergency Medical Service's 
directives.  Upon reaching the parent or emergency contact, we will relay WEMS directives. 
     Directors, Supervisors and most of our staff are certified in CPR.  Everyone in charge of a group of 
children has received first aid training.  Everyone is trained in rescue breathing. 
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     Harvest Church requires that every adult in the facility wear a security badge while on premises.  
HCDC has special security badges for all staff, parents, and visitors to wear.  These badges will have the 
name of your child/children typed on them.  This badge is required to be worn while on Harvest property.  
Employees will be able to identify  if a person is authorized to pick up your child from this system.   
     Parents may purchase additional badges for persons that regularly pick up their child/children.  Such 
person must be on your authorized pick up list and must present a valid driver's license or Texas ID.  
Visitors and alternate persons picking up children must get a visitor's badge from the office.  
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      If you need someone who is not on your authorized pick up list to pick up your child, you will need to 
provide the office with their name and driver's license number.  We will need to know at that time if the 
person is to be placed in the file for future releases.  We must have special written permission from 
guardians that want us to release their child to a sibling or other person less than 18 years of age.   
     HCDC has special policies in the event that we are given court orders regarding possession 
arrangements.  In this event we will only give persons with primary possession security photo badges 
unless we have a written release (from the primary possession person).  Non-primary possession persons 
will need to come by the reception office and present a valid driver's license or Texas ID for a visitor’s 
badge each time they come to pick up. 
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     Our doors remain locked while HCDC is open.  Security scan badges are used to open doors.  Doors 
will only be unlocked when HCDC is open for major church activities and special sporting events in the 
gym.  You can help us by not propping open any exterior doors and by not allowing anyone to “tailgate” 
you.  That is when someone without a security scan badge comes in the facility with you.  Please escort 
anyone tailgating you to the office. 
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     We take pride in the fact that we prepare ourselves fully for the possibility of emergencies.  Fire drills 
are held monthly.  Such drills are scheduled during a variety of times during the day to ensure that we are 
prepared for all situations.  Yes, drills are held during inclement weather months.  We do try to choose a 
day that has the best weather forecast.  A crisis drill will be held twice a year.  Each area has special “safe 
rooms” in the event of a tornado or other crisis.  These rooms are stocked with a variety of emergency 
items.  In the case of total evacuation, we will take the children to the closest and safest elementary 
school.  The City of Watauga will be able to advise you to where the children have been relocated. 
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     In the event of foul weather, we will be following the Keller School District's 
decisions concerning closings or delays.  Please stay tuned to Channel 5.  If the 
weather turns inclement, we ask that our families are considerate and pick up 
their children as soon as possible so that we can get our staff home safely.  In the 
event that KISD is on a holiday break, we will post our weather closing 
information on the internet at NBC5i.com under the name of Harvest Child 
Development Center.  No tuition credit is available for days closed due to 
weather closings. 
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     HCDC's entrance is on the West side of the Church complex.  We have provided special barricades to 
help you cross the street safely.  Please do not park at barricades.  Parking has been a safety issue to many 
of our parents.  Use a parking space at all times.  Please do not park in fire lanes, driveways or under the 
South covered drive through. All of the non-parking driving spaces next to our buildings have been 
designated by the Watauga Fire Marshall as a fire lane.  Leaving cars unattended in fire lanes could result 
in a ticket from the City of Watauga. 
     During the school year, Harvest Christian Academy uses the South entrances from 7:30 to 8:15 a.m. to 
drop off their students.  Please Use HCDC's West parking lot during this time. 
     When driving in the parking lot, please adhere to all signs.  Please drive slowly because we have many 
little ones who will be crossing the streets. 
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     As stated by law, we report any suspected child abuse to the proper authorities.  The child abuse 
hotline is 800-252-5400. 
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    After diligent preparation, planting, and cultivating comes the reward of reaping.  Galatians 5:22-23 
says, "The fruits of the spirit are love, joy, peace, long-suffering, kindness, goodness, faith, gentleness, 
self-control…".  these are the fruits that we aspire to come fourth from the lives of the children that are in 
Harvest Child Development Center.   
����
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When picking up your child at the end of the week, make sure that you have all of your child's belongings.  Please 
leave valuables and keepsakes at home.  We cannot be responsible for items left in class. 
 
Notices and announcements will be placed on parent bulletin boards in each neighborhood and by the reception 
office.  Major events are printed or posted in at least 5 different areas.  We also send out occasional information via 
our e-mail newsletter. 
 
Inform us of any different or unusual situations at home, which might upset your child during the time he/she is in 
our care.  Such information will help us to minister to your child. 
 
Admire your child's artwork and let him/her tell you about it.  Avoid asking questions such as "What is this?"  
Instead, comment on the colors used, the textures, and the materials thus allowing your child to verbalize what they 
have done.  Please remember that the process of learning and experimenting is what counts, not the finished product. 
 
When cleaning out closets or discarding old toys & books, remember us.  We can make wonderful things out of 
discards! 
 
Please do not leave children unattended in your car. 
 
Remember God's advice.... "Train up a child in the way he should go and when he is old he will not depart from it."  
Proverbs 22:6.  Take each moment to share God's Word and world with your children.  Your efforts will not return 
void. 
����
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We love our families! Parents are reminded that smoking is not permitted in the center, or on the grounds.  
We thank you for your cooperation.   
 
According to the Texas gun laws, it is unlawful for guns to be carried into a school.   
 
We treat for pests as necessary to insure a safe and healthy environment according to the Texas Pest 
Control Act's guidelines.  You may request to review our pest control records/procedures at any time. 
 
You can view “Minimum Standard Rules for Licensed Child Care Centers” at www.tdprs.state.tx.us.  
You can also see the inspection reports of all licensed facilities on this site.  TDPRS  # 817-321-8604 
 
Handbook policy changes are done annually for Fall Enrollment.  We will inform you of any major policy 
changes in writing and will require that you sign a notification receipt. 

 
DISCLAIMER - Many factors are used to determine our programs.  Those factors will impact availability 
and structure of our programs.  We reserve the right to change our programs and availability at any time 

to ensure quality in the best interest of our students and teachers. 
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1. Christ is our focus. We strive to ensure that Christ is always the center of everything we  
do and teach. 
 
2. We place ourselves in a position to scaffold and support HCDC families and each other 
to meet their/our diverse needs in the process of becoming more Christ-like. 
 
3. We as Christians value exploration, creativity, and innovation through the use of 
developmentally-appropriate curriculum. This is combined with positive teacher guidance for 
the children in our care. 
 
4.We as a development center recognize the importance of individualized care and the role 
it plays in advancing individual giftings in children. 
 
5. We believe that the Bible is the infallible Word of God and is therefore taught as truth. 
 
6. We aspire our professional Christian staff to be committed to growing in Christ, so that 
we may be role models who are set apart as salt and light. 
 
7. We strive to maintain organizational practices, which are thoroughly Christian. We 
choose to reflect integrity and a solid work ethic. 
 
8. We highly value fair and consistent classroom management with the goal of providing a 
productive learning environment where creativity can flourish. 
 
9. We value consistent assessment and evaluation so that we can give glory to God for our 
strengths and to ask God to help improve our weaknesses. 
 
10. We value the responsibility of a Christian child care center to evangelize, nurture and 
disciple our students for a life of service to God and society. 
 
11. We recognize that professional resources and training are vital for the development and 
growth of HCDC. 
 
12. We understand the value of displaying manners in a Christ-like way. 
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� The Old and New Testaments are the inspired, infallible and authoritative Word of God.  In the 
Bible, we find the revelation of God’s will for the salvation of men, and the Divine and final authority for 
the Christian life. 
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 There is one God, the Creator of all things, who is infinitely perfect and eternally existent in three 
Persons – Father, Son, and Holy Spirit. 
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 Jesus Christ is true God and true man.  He was conceived of the Holy Spirit and born of the 
Virgin Mary.  He led a sinless life and died on the cross a sacrifice for the sins of all men.  He arose 
bodily from the dead, ascended into heaven, and is now at the right hand of the Father as our High 
Priest and Advocate. 
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 Man was created in the image of God but fell into sin and is therefore lost.  Only through 
regeneration by the Holy Spirit can salvation and spiritual life be obtained.  The shed blood of Jesus 
Christ and His resurrection provide the only grounds for justification and salvation. 
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 Water baptism and the Lord’s Supper are ordinances to be observed by the Church during the 
present age.   However, they are not to be regarded as a means of salvation. 
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 The present supernatural ministry of the Holy Spirit is to glorify the Lord Jesus Christ.  During 
this age, He indwells, guides, instructs, and empowers the believer for godly living and service. 
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 Born-again, Spirit-filled believers should maintain a consistent study of God’s Word and prayer 
life in order to grow in their relationship with God and to know Him more fully. 
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 The true Church is composed of all those who are born again.  Through this new birth, we are 
united together in the body of Christ.  Jesus Christ is the Lord and Head of the Church.  Every local 
church is autonomous and has the right under Christ to decide and govern its own affairs. 
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 The return of Jesus Christ is imminent and will be personal.  The certainty of His return has a 
vital bearing on the personal life and service of the believer. 
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The believer will be bodily resurrected from the dead to everlasting joy with the Lord,  
and the unbeliever to judgment and everlasting, conscious punishment. 
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