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The ACSI Preschool Accreditation Program:
- addresses the spiritual, or Christian,

aspect of the preschool, and 0
the quality of the preschool’s educational program
including age-appropriate instruction.

ACSlI is the largest association of Christian schools and colleges in the world with a combined
enrollment of more than 1,000,000 students from over 5,000 member schools around the world.

This version of HCDC's Parent Handbook is current as of 2/16/20008.
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The Law of the Harvest means “What you sow, you shall reap” (Galatians 6:7).
What an awesome responsibility we as early childhood professionals and parents have
been given. Itis up to us what kind of seeds we sow into the lives of our children. A
simple unkind word can sow a seed of discord in a child's life. But on the other hand, a
word of encouragement can cultivate self-assurance! This concept has been laid heavy
upon my heart. So much so that we have adopted the following motto:
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| believe that early childhood professionals are planting seeds every day in the lives
of the children they touch. Harvest Child Development Center is committed to doing all
we can to prepare our little ones to face the world head-on physically, cognitively,
spiritually, and emotionally/socially. Jesus grew in this manner as a child according to
Luke 2:52. A Christ-based learning environment is essential to raising healthy children.
HCDC'’s 2004 Strategic Planning Team identified the following vision of what we want
children to be like when they leave our program:
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Please pray for us as we seek God on the best way to minister to the tender
seedlings that have been entrusted to us.

In His Love,

Kristi Martin, Executive Director
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This handbook is built around “seasons” of thervest. Each section explains our commitment and
policies as related to the harvest. We have ailstuded practical suggestions to help you applylie
of the Harvest to your own family.
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A bountiful harvest begins with thoughtful prepéarat Costs are counted. Plans
are envisioned. Prayers are offered. Resoureeassembled. Preparation is
vital to a fruitful harvest.
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Those who plant do so by faith in the promises ofl Gelieving that as they sow,
they shall also reap.

Page 13 ........ PHILOSOPHIES
Page 13, 14....CURRICULUM
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T Planting alone does not ensure a harvest. Théystiae success of the harvest
‘,\\ depends greatly on a commitment to cultivation teviag and weeding,

nurturing and nourishing.
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Page 16, 17 ....BITING POLICY
Page 17 ........ NAP TIME
Page 17, 18....SNACKS, LUNCHES, & FOOD POLICIES
Page 18 ........ POTTY TRAINING
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@Q/%: If we are faithful with our part, the harvest issase as God’s promises. “And
S = God is able to make all grace abound toward yat;\th, always having all
—_— sufficiency in all things, may abound to every goaotk.” | Corinthians 9:8

Page 22......... HELPFUL HINTS
Page 23 ........ ADDITIONAL INFORMATION
Page 24 ........ HCDC'S CORE VALUES

Page 25 ........ HARVEST CHURCH’'S STATEMENT OF FAITH
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Harvest Child Development Center (HCDC) aceepildren ages 6 weeks to thirteen years of age
from any culture or background whose parents dezdsted in providing a Christian, developmentally-
appropriate early learning experience for theitdchnd whose needs can be met in our program.

There are four programs within HCDC. Theyasdollows:

Preschool/Child Care (PS/CC) - Full-time care foiidren 6 weeks - Pre-K

Parent's Day Out (PDO) - Part-time care for ckiidi8 months - Pre-K

School-Age (SA) - Full-time or Part-time care focal public schools & Harvest Christian Academy
Students K thru 13 yeagigfore and after school and holidays) (Part-tistetus is the only option after Nov' )L

Summer Day Camp (SDC) - Summer program for stisd@hb have finished K thru 13 yrs.

Please make yourself familiar with the abadvieraviations. They will be used frequently in this
manual and in other center publications.

If there are no immediate vacancies, a walistgs maintained for future enrollment vacancies
Vacancies are filled on a first come, first serasib with consideration given for group composition
Priority will be given if the family already haschild enrolled in HCDC, enrolled in Harvest Chrésti
Academy, or are active Harvest Church members.
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We have a very strict hiring practice. Murhd is spent praying for God to send the perfeopfeeto
fit our needs. All applicants go through two iniews. We check their references before they are
offered a position at HCDC. At the first interviepplicants are asked to share their statemeaitbf f
and share what Church they are actively involvedTihis information is very important to us. We
require all of our early childhood professional$itve a strong love for Christ and want to show tha
profound love to children. All applicants in chargf a group of children must be 18 years or ot
have their high school diploma or GED. Also durihig first interview applicants are shown an
employment affidavit from the state that they wiive to sign disclosing a variety of criminal ofes
that could prohibit them from working with childrenwe also tell them about the criminal historgck
that will be done before they are hirédle do one additional criminal history check throwgtiid care
licensing and FBI fingerprint check.

Second interviews are offered if the candidete passed the above. During this interview we ar
looking for areas of expertise and passion. digisired that all main teachers have experience in a
licensed child care center and have the same davelatal goals that we do. They must have a strong
working knowledge of child development and develeptally-appropriate practices. This is a good time
to discover candidates who have a passion to leckitdren and can work towards becoming a main
teacher under our training program. Once a positimffered we ask the applicant to go home aag pr
for God's direction and call us in the morningdbus know if they accept.

After an applicant is hired they receive qutial training. During this time they sit throughformal
orientation meeting. This is where we establislatit expected in written form. Everyone must go
through 8 hours of pre-service training before tbay be in charge of a group of children. Firdt ai
training is also required of everyone in charga gfoup of children. All van drivers must be 2%geof
age or older, have a current Texas driver's licemsee a good driving record, and go through thg i
Watauga's van driver training. All new staff areeq a copy of our mandatory training calendar that
provides 15 training hours each year.
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Your enroliment fee will hold your child's sgafor two weeks. We will ask you to fill out amber
of forms. Some of these, like the child's enrolitnecord and the health and immunization recael, a
required by the Texas Department of Human Servities state agency that monitors and licenses child

care centers.
Each child enrolled must have the followirenits completed and on file at the center:

Current Shot Records (Unless your child islementary or older)
Enrollment Form
Health Record Form
Physician’s Signature Form or Physical Fori ¢Bildren exempt)
Family Lifestyles & Biblical Values Statemdn¢quired by accreditation agency)
Tuition Agreement
Special documentation :

1. Any court orders restricting someone t&pip your child

2. Any allergies

3. Food Restrictions

4. Infant's Information Sheet (Required on each ihfamur care.)
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Paperwork must be completed and immunization record turned in before your child starts.
You have one week to obtain a physiciageature validating that your child can participate
child care center or provide us with a copy of ggital check-up.
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The center has three programs available vifterdnt enroliment plan options. Available hospan
from 6:30 a.m. to 6:30 p.m., five days a week, Wweahonths a year depending on the options that you

select. Following are the programs and the tinfse:

PS/CC - M-F 6:30 a.m. - 6:00 p.m.
Option: Extended Care from 6:00 p.m. - 6:30 p.m.

PDO - M/W or T/TH 9:00 a.m. - 2:00 p.m.
Option: Friday 9:00 a.m. - 2:00 p.m.

SA - Before/After 6:30 a.m. - 6:00 p.m. (Includipigk-up and drop-off at school)
Option: Before Only 6:30 a.m. - Drop-off At Sch(o afternoon care.)
Option: After Only Pick-up - 6:00 p.m.
Option: Extended Care from 6:00 p.m. - 6:30.p.m

PDO is scheduled to be closed for six weeks eaah ye

All programs are closed on the following:
Labor Day, Thanksgiving Day, Day After Thanksgivjii@ose at 2 p.m. Christmas Eve, Christmas Day,
New Year's Day, Martin Luther King, Jr. Day, Goaddigy, Memorial Day, and Independence Day (If
holiday falls on weekend, we will observe the tali on the adjoining work day.)
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HCDC uses age, maturity, gender, and perdgra@mposition to assign children to classroomse W
arefollowing the area's traditional date of Septemtsrfor cut off when grouping the classmates. This
allows our classes to be formed of groups of caildhat will be going to Kindergarten at the saimmet
Unigue bonds can be formed early. Our curriculimhogophy lends itself to being able to reach many
different cognitive levels within one classroonActivities can be personalized in center time to
challenge or tutor children to help them develognitively.

Each class of children is assigned to a pyrteacher. Classes are assigned in late summéreor
school year. Once children in our T2, T3, Prekhd RreK 5 classes are assigned, it is considered
permanent for the year. Depending on the dynaofitise center, some classes might be rearranged for
the summer. We reserve the right to group thewagtpossible for the enroliment that we have.




Children in our Infant and Walking Infant cd@s promote differently. The Infants promote wtrey
are walking and on table food (pending space avaija It is possible for a child in a Walking Infa
room to promote after they turn 18 months old (pemdevelopmentally appropriateness and availgbilit
of space. At any given time during a year itasgible that there will not be space for a childimve to
the next age group. In this case, that child wondde ahead of any children on the waiting listtfar
next available spot.

It is up to the Director's discretion if a child will be moved during the year.
Tuition prices reflect the class or programt f@ur child is in, not the age of your child.
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There are a number of things you should bwiitg your child to the center. Use the followinigt las
a checkilist to ensure that you have provided yabild avith the necessary items needed to attdrabel
with a permanent marker each personal belonging thiayou bring into the center.
A bag or backpack that can be zipped shuigRement of the Health Department.)
Complete change of clothes
Nap items -- small blanket, pillow and/or §dfanimal
Pacifiers can only be used with a pacifigp thiat attaches it to your child’s clothing.
Items to support a child not on table food
a. bottles with caps (Both have to be marked wlititd's first and last name.)
b. baby food (Please label with your child'stfeind last name.)
c. extra juice (Please label with your child'stfand last name.)
6. Items to support a child not potty trained
a. diapers
b. powder, cream, or ointments
C. wipes
d. extra clothes including socks
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A child's play is their work. We do a lot of hasdork" in the center and a perfectly clean and
unwrinkled child is a sign of not meeting our go&herefore, please send your child in clothes tthey
can really "work" in. If your little girl is theype to take her bows out, please help us be sifateys
leaving them at home. Parents can help theidi@ml by sending them in clothes that their litidetis
can get up and down easily at bathroom times.

We feel that it is important to go outside mveay unless the weather is inclement. It also is
licensing standard that the children go outsideyetlay that the weather permits. Please sendkatjac
with your child during all seasons except sumnigemember to label it with your child's name. Sgrin
and fall mornings tend to still be chilly in Texas.

Child Care Licensing now requires us to havet from your doctor if your child is not phydiga
able to go outside on a particular day. Pleasesld#e note with your child's teacher or the magrstaff.
They will clip it on the sign-in clipboard for thaay.

Parents with children on bottles/baby foodhat potty trained must provide the necessary items
take care of their needs. It is the parent's mesipdity to restock their child's disposable diepeon-
table food, and bottles daily upon arrival in therning. We change children's diapers often, so pta
8-10 diapers a day for infants, and at least édddlers. You should also bring a nutritious lufigh
children who are not on table food. Bottles antlé@aps must be permanently labeled with thedthil
first and last name. Bottles must be capped.

All personal items must go home on Friday$wlie exception of diapering items and baby food.
Nap items must be laundered at home weekly.
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Please do not send money, personal toys, guoandy from home unless directed by the teacher.
Occasionally we have "homework" assignments forabildren to bring items to support learning units.
This provides opportunities for children to shaite bf their home with us. Please do not sendiimys
that are violent/occult in nature and do not reffélristian concepts.
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Pacifiers and bottles may be used in our Infaoms. In Dr. Dobson’s book “Baby & Child Carég
suggests that bottle and pacifier weaning begink2oymonths and is complete by 15 months. We are
using Dr. Dobson’s recommendations as our guideldar Walking Infant teachers will help your child
reach this important milestone. Children 18 motthd older may use pacifiers, sippy cups, anddsottl
only for a short transition period. We understdmat spills will happen when transitioning fromippsy
cup to a regular cup, but feel that using a cugnigmportant and obtainable self-help skill to teduring
this age.
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Upon entering the facility, please wear yaougity badge. If you areRreschool/Child Care or a
School-agefamily that arrives between 6:30 a.m. and 7:00 ,ayou will take your child to their
neighborhood where we will have one class operachiers will be arriving intermittently up to around
8:30 a.m. Families that arrive after 8:30 a.nketgour child to the classroom teacher to whiclstmeis
assigned.

If your child's main teacher comes in afteun yorive in the morning, please feel free to leaweritten
message that you feel is important with the eddff.s Communication is important to the trust
relationship that is needed between staff and paraffe recognize that most children in full-tinsge
are in our program an average of 10 hours andtigekt employee shift spans only nine hours of that
day. Written communication from parents helpsaugrovide the best care possible for your child.

Parent's Day Outchildren will not be accepted before 8:55 eachnimy. The teachers need the time
in the morning to prepare for your child. Your peacation in this matter is appreciated.

All children must be escorted to their classagardless of age. Please DO NOT drop your child
off at the front door. A teacher will greet your child and help him/herkedhe transition from home to
school. This provides a smooth, safe transitioryém and your child. It also provides an impottan
opportunity for you to communicate with staff oruyehild's teacher.

Parents with children in diapers and on balwgfwill need to stock their child's supplies befor
leaving. Infant parents need to fill out the tdpghe daily report form and write down any informaait
that the caregivers and teachers will need to tjigebest care possible to your baby.
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Our enrollment year runs from mid-August talmiugust for our PS/CC & PDO children.
Enroliment for our School-Age programs run from fingt day that your child's school begins to thst|
day of their school's calendar. Summer Day Camegistration fee (students that have finished
kindergarten thru 13 years of age) covers the sunaaeks that formal school is not in session. &her
a separate registration fee for the SDC program.

All Enrollment & Registration Fees Are Non-refundable. The exact start dates in August are
flexible due to the fact that we service multiptdsol districts with different start dates. Allikciien
must claim their spaces by the second day of ataissge will open the slot to the waiting list. yibu
enroll your child during the school year, you hawve weeks to claim your space before it is opened t
the waiting list.

Enroliment begins each March for the followsahool year. Families that are currently enroifed
our center are allowed priority status at the beigigp of this month. We open up our fall enrolimamnt
the public mid-March.

Following is our schedule for prorating enratimh fees within an enrollment year:

January T — 1/2 Enrollment Fee For School Age Children
March £'— 1/2 Enrollment Fee For PS/CC and PDO Programs
No Enrollment Fee For SA Children If Enrolimétge For Following Year Is Paid
June ¥ - $12.50 Enroliment Fee
July T'— No Summer Enroliment Fee Of $12.50 If EnrolimEeé For Following Year Is Paid

Kindergarten and older children enrolled im school-age program must register for Summer Day
Camp if they want to attend HCDC during the summErere are non-refundable registration fees to
secure your child’s space.

NEW POLICY - If you de-enroll your child/childregpu may not reenroll for 10 of HCDC's open busirgssgs.

After ten open business days have passed sincerdireent, you may come in and fill out new paperkvand
enroll for spaces that are available. All prioldp&es must be paid in full.

' J ' 0 J / <
Yes, there are some additional fees: seciedy, field trip fees, special event fees, and senfees.
The enroliment fee is a fee that is paid upon émeit of your child. It is a once-a-year fee amlas
your child does not de-enroll from the centeris ppayable by check or money order to the Finance
Secretary.
Security Fee- Security cards are required to enter the bugldiBach card is $10.
Field Trip Fees Are determined according to the cost of the anp expenses that will be incurred. They
are payable in cash to your child's teacher.
Special Event FeesCome in many forms and may include puppet shavwanatic shows, ice cream man
visit, nature programs, graduation, and music acts.
Summer Activity Fee During the summer months a blanket fee is clthtgeover the many special
events that are scheduled for our PS/CC and PDi@rehi This fee will be charged to your accoumt th
first day of our summer program and is to be paith@ reception window. Feel free to pay this antou
with your tuition check.
Summer Day Camp Registration Feeee helps to cover some of the added expensefietahtrips
planned for your finished K thru 13-year-old chddr Payment of this fee is required in advance to
reserve a space for your camper.
Administrative Fees For Special Requestmny special requests for copies of records
will incur an administrative fee of $17.50 per hgoinimum of 1 hour). We provide you with a copy
of vision/hearing testing results and end of tharyax statements. HCDC families are expected to
maintain their own immunization records at homealditional copies of vision/hearing testing results,
additional copies of tax statements, copies of imization records on file at HCDC, and copies of
attendance records will all be assessed adminiatriges. Other uncommon requests are subject to
administrative fees. Replacement of lost or damagiion vouchers and/or copies of attendancerceco
requests must be made at least two weeks in advakitether records must be requested 48 hours in
advance.
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Tuition is paid according to your tuition agneent. Tuition and all financial balances are dlie
Monday. A $10.00 late fee will be applied on Tussdfter 6:00 p.m. to ALL monies that are due ® th
center. This includes any fees or partial balances

Please note that tuition must be paid in full withoit deduction for absences, HCDC holidays,

school holidays, and bad weather closings except fihe following:
Full-time programs - the redeeming of personal\daychers (see next sections)

Part-time programs - do not pay when their progiout for full weeks

Full tuition is required because our staffargl other operation expenses are arranged on siedia
fixed enrollment levels and employee benefits. igations must be met on a continuing basis. Few of
the operational costs of the facility are elimirkienen a particular child is absent. Our SchookAg
tuition is averaged out over the school year - aeehtaken holidays into consideration when forntirey
rates. We are confident that you will understandreed for financial stability. We appreciate you
cooperation.
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No. Instead, HCDC is now offering full-timegschool/child care children and full-time schogéa
children personal days vouchers. Part-time preddfiarent's Day Out) and part-time school-age
students do not receive personal day voucherghbytdo not pay when their program is out for full
weeks.

& &7 00 , # + <

Upon enrollment, families of full-time presdiahildren will receive
five vouchers for personal days to use anytime #reynotin attendance
after they have been enrolled for three monthsuctiers are only good
for year issued, each voucher will state the diduatsit is valid. You will
receive new vouchers when you enroll for the neRbsl year. For our
tenured families that maintain constant enrollmest will award you five
more vouchers to bring your total up to ten vouslar a thank you for
your constant enrollment in our program. If yoomfrom enroliment,
issued vouchers are void. Vouchers are not redeerfa cash.

O
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Upon enrollment, families of full-time schaoade children will receive ten vouchers for persatals
to use anytime they are not in attendance. Theyeaused during school holidays, HCDC holidays, or
any other time your child is nat attendance. Vouchers are only good for yeared, each voucher will
state the dates that it is valid. You will recengw vouchers when you enroll for the next schealry If
you drop from enrollment, issued vouchers are védduchers are not redeemable for cash.
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To redeem the vouchers you simply deduct #heev( 1/5 of your weekly tuition rate) of the pmral
day voucher from your weekly tuition payment, s¢aible voucher to your check, and place in the
payment box. It's that simple.
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It is up to HCDC's parents to keep up withrtkeuchers. So, keep them in a safe place aiad tihem
like you would cash or any other monetary documdinyour vouchers are lost or damaged, we will
replace them with a two weeks notice. Administafiees will be applied. In the event of theft or
disaster we would be happy to replace unused vesi¢lee of charge. All you need to do is present
Harvest's Finance Manager with a police reportrggahat the vouchers were stolen or damaged in a
disaster such as fire or flood.
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No. Both our full-time and part-time prograp®y their full weekly tuition even when a holiddnat
HCDC is closed falls during the week. Our pardiprograms do not pay during the full weeks that
they are closed. Please see list on page 7 foifispeays when our center is closed in observaridbe
holiday.
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Full-time School-Age Students - Ye¥ou have enrolled in a program that include eeinen your
child's school is closed or has early dismiss@i& even provide a hot lunch for your child on thdags!
Special activities are planned for students ondag#, in-service days, fall break, Christmas breater
break and spring break as published on their satistict’s calendar.

Part-time School-Age Students - Yes, it cost is $29 per day for additional full day®u have
enrolled in a program that includes care when yhild's school has early dismissals, but not winenet
is a full day closing or holiday. You may sign yahild up for Drop In Care when there is space
available. We will post rolls two weeks before yahild has a holiday to assist you in signing ap f
Drop-In Care. Payment for Drop-In days must ba jpaithe time that additional days are requesfdd.
you have to do is sign your child's name into aklspace, write a check for the additional amodint o
tuition, and put the check in the School-Age payntex. Part-time School-Age Care and Drop-In
School-Age Care does not include hot lunches, yiluneed to send a sack lunch and a drink with your
child.
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No. Due to the nature of our classes andeagher/child ratios, we cannot allow PDO childie@n

come on days on which they are not scheduled. Efd@ren will not be allowed to switch days unléss
is a permanent change. All such changes must e ttloough the reception office
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Please come to the reception window to askitedtatus changes. A simple form will be filled and
signed stating the change requested. If you amgpiing your child from care, your account will bédal
until we receive this form. If you add someongdor
emergency pick-up list, please provide us withdniker
address in addition to his or her phone numbers.
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HCDC only provides transportation to/from Ibpablic schools and to/from field trips that origie
at HCDC. HCDC does not transport any child yourtgan 4 years of age.
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You must call the center and notify the offibat your child will not need to be picked up.$20.00

fee will be charged each time you fail to notifyafgheir absence from the van run. You do nodrtee
call the office if your child does not need to bkdn to school.
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The center will open promptly at 6:30 a.mttsat you can get to work and will close promptl6&i0
p.m (6:30 pm for extended care). Our Parent's @atyprogram ends at 2:00 p.m. Please pick up your
child promptly. Please make arrangements to piek ghild up by the closing of the program that you
are enrolled in. (See "When Is The Center Opeor?tirhes we close.) We do offer extended care from
6:00 to 6:30 p.m. for those who need to pick uprttigld later. Please see the office for more
information about this service. Extended careotsavailable on a "drop-in" basis.

If you are going to be late due to unforesdifficulties, please notify the center as soon @s fealize
you cannot make it by your program's closing timecording to your tuition agreement, there willdoe
late fee charged to your account if your childitked up late.

It is recommended that you develop a backspesy for pick up. Having an alternate when you are
going to be late will keep you from getting frantiben you discover that you can't make it on time.
Other parents, relatives, neighbors, etc., aremewended as alternative pick up persons. If yon fia
use back ups, please be sure to list them as @éHqrersons to pick up your child on our enrollinen
form, as we will require identification from anykmown party who picks up your child. In additiain,
you plan to use an alternate, please inform theeoffy leaving a note or by telephone corresporelenc
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Harvest Child Development Center is fully coitbed to help children grow cognitively, physically
spiritually, and emotionally/socially in a Chrigiké manner (Luke 2:52). We choose to do this by
patterning ourselves after our Lord, Jesus Chrishiding his hands-on teaching style tailored to
individual development.
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Christ is the foundation of all that we dd#2DC; therefore, it is hard to separate our edooati
philosophy from our Christian philosophy. God bastowed a big responsibility upon us to nurtuee th
development of His prized children. We realize tttaldren have complex needs while they grow and
we are dedicated to growing up based on a bibcaldview.
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We believe the best way to teach childramyiproviding them with a Christ-based developméytal
appropriate learning environment based on a biblcaldview. Therefore, all activities will be of
Christian character and child-oriented with subgkecher direction. That is why you will not seenmatf
any, work sheets at our center. We will supplg latdevelopmentally-appropriate learning centes a
activities for your child to develop cognitivelyhysically, spiritually, and emotionally/sociallyA good
early childhood program recognizes all areas dfila’s development and spends time planting seeds i
the following areas:

COGNITIVELY - We believe that 90% of a child's learning fourmtais established by the time they
reach five years of age. We target this concegirbyiding an enriched learning environment that is
developmentally-appropriate for children. Suchearironment is hands-on and process-oriented, not
product-oriented.

PHYSICALLY - We recognize the need to provide a suitableiphlenvironmenfor children. The
health and safety of the children in our care rexdigh attention. We also have designed the
environment to meet their innate physical activenes

SPIRITUALLY - We believe that basic Christian principles ageatial in providing children with a
well-balanced base for their future growth. Theref we offer special curriculums to meet this
standard. Children are taught that Jesus is ftiend and that the Bible and its stories are the t
Word of God and the way for their lives to be patbel.

EMOTIONALLY/SOCIALLY - We strive to provide children with a secure hbkeeenvironment. We feel
that it is important for parents to be a part @ttchild's growth. We meet this by keeping pasent
informed and by providing parents ways to be inedhn the school. We provide positive ways
for children to develop socially through basic Gtian concepts and specially developed units.

$ & F45 G
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Your child is offered the opportunity for hadn learning in special areas such as woodworlkirtg,
language, math, science/discovery, cultural ditersign language, and music. We know that a thild
play is their work and they learn best through Isaol experiences. Special themes and developmental
checklists will enable the teachers to preparelegtans. This is another way we make sure adlsao
your child's development are covered. Weekly leggans and daily schedules will be posted on the
parent bulletin board in each classroom. Tool$ sgcdaily forms (younger classes) or weekly report
will be sent home to help keep you informed. @emter newsletter, "Applesauce Times", will be sent
via email on a monthly basis. Paper copies wiliia@le available at the office. This is a good cewf
information for center-wide activities.

A variety of tools are pulled from to providevell-rounded curriculum. Please refer to your
curriculum overview for the specific curriculum tedhat will be used in your child's age group. I{T
has been very successful at preparing our stuélamtise challenges of private school.

HCDC teaches our children about Jesus anwibrel of God. We use hand-picked Christian
curriculums for the basis of our Bible units anda@él time. We choose programs that are designed to
meet all different learning styles and the attenpans of young children.

To encourage further exploration of enrichmamits, field trips are planned. HCDC also accesise
community for opportunities to bring in volunteersspecial programs to supplement our educational
units. Small fees might result to support suchoopmities. Our school-age and PreK 5 program hav
field trips sporadically during the school yearhil@ren must be at least four years of age ang fudkty
trained to go on field trips despite the class theyassigned to. Parents of children less thataB6
must provide us with an approved safety boostdr sea

Water activities vary at HCDC. All of our tlien occasionally have water play opportunitiethiz
classroom sensory tables. On property outsidensatevities are limited sprinkler-type play for
Toddlers and older. Only our School-Age departmétthave swim days at local pools.

#>, == "' > <
HCDC encourages our teachers to have class péere are many lessons that can be learned from

having a pet. Signs will be posted on the pareatds in the neighborhood when a classroom haasa cl
friend.
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We welcome parents into the center with opemsa We feel that parent participation is a valaab
key to the success of a ministry involving childrdParents are able to participate in a varietyayfs at
the center.

We love extra sets of hands during specigkpts, parties, and field trips. We try to provalgariety
of ways for parents to support the staff of HCD&reby enriching the lives of the children. We
encourage our parents to get involved in theseiaes. Your participation can be arranged throygbr
child's teacher. Please be aware that some chittvanot do well when their parent leaves afteiag at
the center. In this case, the Director might riegurovide some direction.
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We fully support parties at the center. Thasé&e some of the most wonderful childhood memories
The classrooms will be celebrating Fall Fun Festlihdveen Alternative), Thanksgiving, Christmas,
Valentine's Day, Easter, and the Last Day of Sch&gn-up sheets will be posted with items nedded
celebrate. Parent volunteers to help with pagresvery much appreciated.

If you wish to celebrate your child's birthdatythe center, please check with his/her teactier®
making your plans. The teacher will review thedglines for parties and will give you a head cafnt
children in the classroom.

Feel free to send out invitations through thality for parties that will be held off premise®/e do
ask that if you send out party invitations throdigé facility, all children in the class receiveinnite.

This protects the children's feelings.

All parties are celebrated on Christian thenfékease do not send items that are evil, frightgror

contrary to Christian beliefsWe ask that you do not send balloons because of tHanger factor.
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Your concerns are very important to us. \ethat you go to the closest person involved é th
situation and allow him/her the chance to answerr goncern. If you feel that the situation has not
improved or you did not receive a satisfactory arsylease talk to your child's Supervisor. The
Director oversees the day-to-day operations of gbild's program and would love to assist you \aitly
concerns that the Supervisor cannot resolve. KeeWlive Director of the program is available if al

other steps have not met a parent's needs.
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Formal parent conferences are held in JararaadlyMay. Each
teacher will have one day that they will be freeZ0 minute
conferences during each of these months. Sigrprepdy will help
reserve your choice time slot. We are not ablectmmmodate
families with conferences past their teacher's daleel work day.
Conferences are optional, but encouraged.

Informal conferences my be scheduled througlr gupervisor if a
concern arises. This must be done during a te'aain@mal work day.
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We use Biblical Integration Discipline as dliscipline program. Biblical Integration Discipdins
based upon taking Bible principles and integratirgm into the lives of the children that are in care
so that they will lead a disciplined life.

+ / * & % <

Biblical Integration Discipline is based @athers doing the following:
Build Nurturing Relationships
UnderstandChildren and Their Individual Development
Model Christ-like Actions
EstablishBible’s Authority
CommunicataVhat Is Expected
IncorporateGod’s Word and Scriptures constantly
Follow 2 Timothy 3:16

2 Timothy 3:16 gives us a four step procedselp produce disciplined children. It is herettha
find the actions ofteaching, rebuking, correcting, and training’ so that the children that we care for
can be thoroughly equipped for every good work”

Step 1 “Teaching”— We believe that adults must take steps to tehittiren the way they are to

live. Communication and incorporation are an iné&gart of this program with the children. A
simple set of Bible-based rules is posted in e¢e$scoom. We teach these rules during circle

time and review them often. Children are also Ihungodified sign language representing each
rule. This enables us to correct a child acrasme in a private manner without yelling.

Step 2 “Rebuking” — Rebuke is an action word that is the same asgyav verbal warning.
First, the child is given a positive verbal warning

Step 3 “Correcting” — There are different techniques that can be teséélp correct a child’'s
behavior. HCDC's first line of defense is to redira misbehaving child to a different activity if
he or she continues inappropriate behaviors aftearaing. If needed a supervised, age-
appropriate time away from the group will be impnted. In extreme situations children will
be sent to the office if they are physically endaimyg other children, staff, or themselves.

Step 4 “Training” — We recognize that raising children to be discgd adults is a training process. This
means that Timothy 3:16 discipline is on-going laiddeen learn and grow through their stages of
development.

Any time that consistent undesirable behaviorsahgbited in a child, we will inform the parents an
casual basis that we are concerned. This is aymedor parents to reinforce positive behavidrs a
school when talking with their child. If after gher week behaviors have not improved, the pareitits
be contacted for a parent conference to establists wo help the child as a team. If the behavior
continues or escalates, a formal conference witldrelucted to review the child’s behaviors. Both
parents must attend this conference. If paremtgliaorced, the "significant other" adult in theldls life
must be present. Failure to comply will resulinnmediate de-enrollment. At the conference the
Director or Executive Director will establish a mat plan of action. If such plan cannot be reacied
not supported or successful, the child will be desbed. Enrollment fees are not refunded undehsu
circumstances.
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We recognize that biting is a terrible thing foe thictim, the parents of the victim, the teachérs,
directors, and the parents of the child who bite &l5o recognize that biting is "developmentally
appropriate.” Please do not interpret that statémoeimply that it is acceptable. The problernthiat it is
natural for most children under three years oftadgte. Therefore we have implemented a seffies o
procedures and documentation to try to track, etaltand hopefully thwart the act of biting in our
classrooms.




17

God has made us to be very oral creaturesilt@\dxpress these oral tendencies by acts such as
overeating, chewing gum, smoking, cursing, chevpiegcils, or biting fingernails. These acts areailgu
done to relieve anxiety or stress. Children wheehaot acquired verbal skills do not have the Bbib
tell us when they are anxious, hurting, upsetfrassed. As a result they have a tendency to bite.
Children who are in pain due to teething also fatendency to bite.

Each Infant, Walking Infant, T2 and T3 classrohas a "Biting Folder" in his/her classroom. ides
are materials to support our biting interventiofigges. A "Biting Tattler" is a form that tracks
information about each bite. This is a valuableree of information. We can track who, where, when
why, and what with this form. Patterns can be gaced allowing us to form an intervention plarack
time a child bites, an accident report is givethvictim's parent, and an "I Bit Today" form isen to
the parent of the child who bit. HCDC follows @oy acts and will not release the names to other
parents.

Our teachers are trained to give all of th&ention to the child who is bitten. Lots of Tla@d hugs
will be given to the injured child while the chilegho did the action will be told very sternly "NotBig"
and then ignored while the teacher washes thenwiinjury with soap & water and applies ice if
needed. We recognize that some children bitequget attention even if it is negative.

If a child in our Infant or Toddler departmgint biting consistently for more than two weeke, will
contact their parents for ideas, support, and fielp home. If we do not see an immediate improvame
then a parent conference will be called. Both paretust attend this conference.

After the conference, if the child bites 4ésnn the 30 days following the conference then the
supervisor will contact the parents and let themmvkthat their child is now on probation. Once thédc:
is on probation they will be given an additional@ys to correct the behavior. If the child, duringt
time period, bites 4 times, the parents will betaoted on thebite and told that their child must be de-
enrolled.

The probationary period has been designed 0kaays. As long as the child does not bite moaa t
3 times in the first 30 days of probation then &roimonth is granted. If the child can finish tieday
probation with no more than 3 bites in a 30 daygokthen they will be taken off probation and start
again with a clean slate. If & bite does occur in any 30 day time period, afierdconference, then the
child is immediately de-enrolled.

If a bite occurs, from a child in our PreK or SchAge departments, the Supervisor will contact the
parents of the child who bit and let them know dhiba incident. We will ask that the parents speak
the child and remind them that they may not bitscabol. If a second bite occurs, then a conferilte
take place with the Supervisor, Director and beattepts. We must have both parents in attendance. If
there is a third bite the child will be de-enrolled

If a child is asked to leave due to bitingwa-day grace period mdye given to help give the parents
time to find alternate childcare. Enrollment fees mot refunded under such circumstances, but paid
tuition will be prorated.

+ ' 9, <
All children under first grade will take sorftem of nap/rest during the course of the day.sT$i

required per "Minimum Standards" for child caretees. Following is the approximate nap schedule:
Infants - On Demand

Full-time Walking Infants & T2 - 11:45 to 2:30 Half Day Kindergarten - 1:00 to 2:00
Full Time T3 - 12:00 to 2:30 Part-time TZI& - 12:15 to 1:30
Full Time Pre-K -12:30- 2:30 Part-time B¢e-12:30 to 1:30

School-Age quiet time/rest time provided asdesl

+ ) ?23 0 =# <

Snacks are provided in the morning betweef 8:81. & 9:45 a.m. and again in the afternoon betwe
2:30 p.m. & 4:15 p.m. Teachers are encouragedve the class make snacks in their class. Fud-tim
classes will plan cooking projects once a month@mdPDO & SA classes will plan cooking projects
once a season. The children really enjoy this espee!
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A hot nutritional lunch is provided for chileli who are in our full-time programs. We have enad
special menu considerations for our infant /toddledur hot lunch program meets all the nutritional
requirements. Menus are available for all of @mifies on our website. We will also have the menu
posted by the office. In the event that a sulistituis made, the substitution will be of equalritigtnal
value. Substitutions will be posed by the menwbiymain office. Families are required to bringdo
for infants who are not on table food. Childreaynbe encouraged, but not forced, to eat. Weke#p
you informed if your child is not eating well.

There will be occasions when families are dghkebring sack lunches for special projects ddfie
trips. We also have special parties that famies participate in by bringing items.

Families of children enrolled in our Pareitay Out and our Part-Time School-Age program will
need to send a sack lunch and a drink each dayyeithchild. Please send a nutritional lunch that
well balanced. If you forget to send a sack luwith your child, we will provide one for $4.00.

If you send a sack lunch or snack with youldgiplease take steps to insure that the foodmaitl
spoil. We suggest that you take advantage of sarttee wonderful products on the market such as
insulated lunch containers or cool packs. Freediink containers can also drop the temperatutbef
food in your child's lunch.

Please note that HCDC is not responsiblelfemutritional value or meeting your child’s daibod
needs when food is sent from home. It is our gdnmlicy that all foods served and brought inte th
center be as nutritious as possible. We discourhgeolate and high sugar items.

We recognize the learning environment thatame provide the children in our care during snauk a
lunch. We also realize that traditional “familylstdining” is no longer relevant for the majorifour
families in today’s culture. In response, our gedb provide a relaxed environment with a focas o
lunch time manners.

State licensing requirements dictate that ifiskdanust be served a therapeutic or special thiete
must be written approval from a physician or astgid or licensed dietitian. All food allergieashbe
brought to our attention in writing. We can sutogé a sandwich for any main item that a childnzan
eat. We can also substitute juice for milk or nidk juice at lunch. Any other substitutions mbst
provided by the parent on a day-to-day basis.

Breakfast is not provided by HCDC. We do alle our early families to bring breakfast into the
center if you arrive before 7:30 in the morning. Al breakfast must be eaten by 7:45 a.mParents
bringing their children after 7:30 a.m. with breastf are required to stay with them and may useympt
classrooms to feed their children. We are dep@ndyonour families' support of this policy. Please do
not ask a teacher if you can break this rule.
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HCDC is a "peanut sensitive" school and discouragesiut products due to the rise in extreme peanut
allergies. We often have children within our ctassns that have life-threatening peanut allergia®

do not feel that we can fulfill the criteria of a&hut Free School, but we are asking our famities t
voluntarily refrain from sending peanut productst¢bool with their children.

+ & *& H(*+ ) , =# <

HCDCworks as a team with our families who want to parigyn their child. Following are the
criteria for potty training: wing signs of desire to train, child's diapess dny for long periods of time, the
child is not scared of a flushable potty, and perane ready to fully train at home

We ask that once the decision has been mauttiptrain that you work on it a full weekend aa#e
notes on what techniques worked. Share the infilomavith your child's teacher on his/her next slas
day. We will need to know what words you use, witatsical signs to look for, if your son sits carsis
while urinating, and anything else that will helpkea this successful. Please send plenty of ekithes
including socks and shoes. We ask that you contatmbften with your child's teacher if you desire
start this processPotty training is not successful if the parents a not doing everything at home
that they ask us to do while their child is in ourcare.
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Harvest Child Development Center is unableate for children who are ill. According to "Minimm
Standards" for child care centers, if your chil@ haemperature of 100.4 degrees or more (99.4+
auxiliary) with symptoms of illness they may notibe licensed child care center. Following ateeot
symptoms that require a child to be sent home:
1. fine blisters on the face, scalp or body iatlitg the possibility of chicken pox
2. two or more bowel movements in an hour or ntba@ three in a day that are atypical
for the child indicating the possibility affectious diarrhea
3. swollen glands at the back of the neck indicgthe possibility of German Measles
4. a blotchy rash on the stomach and back arearéd rash all over the body indicating the
possibility of measles or scarlet fever
5. swelling over the jaw or in front of the eadicating the possibility of mumps
6. red and oozing eyes indicating the possibditinfectious pink eye
7. very sore throat as indicated by refusing foodrink, suggesting the possibility of
a streptococcal infection
8. listless, lethargic behavior, lack of appetitfusal to eat or drink, irritability, or cleanhynusual
behavior for the child tipgrsists over a time indicating the likelihood atoming illness
9. excessive vomiting
10. any combination of the symptoms listed
11. untreated body or head lice - including nits

Children exhibiting the above symptoms willibelated until the parent can pick up the childhe
child must be picked up within one hour. A feel# charged for each minute after one hour acogrdi
to the tuition agreement. A doctor's note statitad your child is not contagious will be requifed your
child to be readmitted into the facility. If yoahild runs a temperature of 103 degrees (102 anyjlior
more, they cannot return to the center until threyfaver free for 24 hours.

For the following symptoms, you will be noéél, but not required to take the child home immetiia

1. atemperature of 100 degrees (99 auxiliaftl) no other symptoms

2. small crusty, pus blisters, indicating the posgipibf ringworm or impetigo (Teachers will covéret
blisters completely with bandages and wash theidbaarefully to prevent the spread of infection.)

3. runny nose with colored discharge (Teachers wiljle lots of tissue, and have children wash their
hands after blowing their noses and provide an@pjate waste receptacle for the dirty tissues.)

4. mild cough without other symptoms (Teachisincrease fluid intake to loosen mucus.)

In addition, when contagious illnesses aratified among children who attend HCDC, a noticé wi
be posted indicating the type of iliness, symptomisok for, and other information that may be of
interest to parents, such as the incubation péoiodarious diseases. Parents need to call thieicepon
Doctor's diagnosis of a contagious illness sowetan inform our families. This is done to giargnts
as much advance warning as possible to plan ateecaae arrangements for possible ill childrenmia
of ill children and staff are not made public. @tie type of illness and related information drared
with other parents.
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Only prescriptions or medications that hawmetor's note may be administered at the facilitizis
includes fever/pain reducing medications. We adten meds around 11:30 a.m. and 3:30 p.m. each
day. Following are our medication procedures:
1. Only the following medications may be given:
a. prescriptions in original container.
b. over the counter medications in original eimér accompanied by a Doctor's note.
2. Medications must be properly labeled by thepts.
a. all medications must have the child's fulheaon the container.
(Medications can only be given to the perstiose name is on the bottle.)
b. all medications must be dated with eithergtescription date or
the date first brought to the center. (Eegimedications will not be administered.)
3. Parents must sign in medication on a dailysbais the medication form.
4. Parents will fill out a medicine sticker theg provide and put it on their child's back.
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4. Parents place medicines that need to be cold irefhigerator & place other medications in their
neighborhood’s basket.

5. Medication must be taken home each evening. HGD®i responsible for lost, stolen, or damaged
medications or medical devices.

6. HCDC supplies medicine cups for measuring. Wetlaakparents provide any special administering
tool for their child if they receive a very smabighge or their child doesn't take medicine eas§Dé
staff will rinse such implements, but are not rexgble for the cleaning of the item.

MEDICATIONS MUST NOT BE LEFT IN YOUR CHILD'S CUBBIE OR BAG.

+ > ' ', # <

Fever reducing medications will only be givempremises in conjunction with a visit to a doctor
when a note is given stating that they are notagiatis. This policy is to maintain as healthy an
environment for our children as possible. We peathat it can be inconvenient to take your chdchk
every time that they are running a fever, but ckarare that they are contagious. Most doctorseabedt
even teething doesn't produce a fever unless d lsag contracted an illness as a result of thetesy
being taxed.

HCDC will allow the administration of fever pain reducing medicines in conjunction with a dost
note stating that the child has been injured amdisié@ for pain, pain associated with teethingyben a
child receives immunizations. All of the instanoasst have a physician's note supporting the nered f
its administration, and the note must state thactiild is not considered contagious.

We suggest that it is a good habit to get a notedm your child's doctor each time you go to the door stating
that they are not contagious and describing any ovehe-counter medications they need to take.
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All licensed child care centers in Texas aguired to have vision and hearing screening resuit
file for four-year-olds in their program. HCDC Wilo the screening here on campus in conjunctidgh wi
our PreK 5 curriculum and mail a copy of the restdtyou. Screening dates vary and will be donthby
end of the first semester (December or May).
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For non-medical emergencies, after your ahilgury has been treated with lots of TLC, an dent
report will be written and left for you to sign whgou pick up your child. Signed accident repaontsst
be left with the teacher.

Most boo-boos can be treated by washing vagtps& water, dabbed with an antiseptic solutiord an
covered with an adhesive bandage. Ice will beiegii there is a bump or bruise. We have beemkno
to freely give popcicles to injured children beaao$their soothing touch. If the accident loaks lit
will leave a substantial mark, need further treatiner is perceived to be serious, the Director tued
parent will be contacted promptly.

Medical emergencies will be handled by somemméhe Directing Team. The person in charge will
have someone call 911 and will have someone elsacioa parent. If a parent cannot be reachedr oth
designated emergency contacts will be called. Wdallow Watagua's Emergency Medical Service's
directives. Upon reaching the parent or emergenayact, we will relay WEMS directives.

Directors, Supervisors and most of our stedfcertified in CPR. Everyone in charge of a grotip
children has received first aid training. Everydm&rained in rescue breathing.
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Harvest Church requires that every adult enfitility wear a security badge while on premises.
HCDC has special security badges for all staffepts, and visitors to wear. These badges will lage
name of your child/children typed on them. Thiddpis required to be worn while on Harvest propert
Employees will be able to identify if a persoraighorized to pick up your child from this system.

Parents may purchase additional badges feopsithat regularly pick up their child/childreBuch
person must be on your authorized pick up listrandt present a valid driver's license or Texas ID.
Visitors and alternate persons picking up childrerst get a visitor's badge from the office.
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If you need someone who is not on your autldrpick up list to pick up your child, you wileed to
provide the office with their name and driver'shee number. We will need to know at that tintbef
person is to be placed in the file for future reksaWe must have special written permission from
guardians that want us to release their child tsilaing or other person less than 18 years of age.

HCDC has special policies in the event thataweegiven court orders regarding possession
arrangements. In this event we will only give passwith primary possession security photo badges
unless we have a written release (from the primassession person). Non-primary possession persons
will need to come by the reception office and pnésevalid driver's license or Texas ID for a \os
badge each time they come to pick up.
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Our doors remain locked while HCDC is opercBity scan badges are used to open doors. Doors
will only be unlocked when HCDC is open for majbucch activities and special sporting events in the
gym. You can help us by not propping open anyrexteloors and by not allowing anyone to “tailgate”
you. That is when someone without a security $zatye comes in the facility with you. Please dscor
anyone tailgating you to the office.
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We take pride in the fact that we prepare @lves fully for the possibility of emergencies.reé=drills
are held monthly. Such drills are scheduled duainvgriety of times during the day to ensure thatane
prepared for all situations. Yes, drills are haloling inclement weather months. We do try to cleca
day that has the best weather forecast. A criflisadll be held twice a year. Each area has sgeé'safe
rooms” in the event of a tornado or other crisifiese rooms are stocked with a variety of emergency
items. In the case of total evacuation, we wKkt¢éhe children to the closest and safest elementar
school. The City of Watauga will be able to adwise to where the children have been relocated.

+ *> / + <

In the event of foul weather, we will be fallimg the Keller School District's
decisions concerning closings or delays. Pleasetshed to Channel 5. If the
weather turns inclement, we ask that our familrescansiderate and pick up
their children as soon as possible so that we eanw staff home safely. In the
event that KISD is on a holiday break, we will post weather closing
information on the internet at NBC5i.com under ilaene of Harvest Child
Development Center. No tuition credit is availaloiedays closed due to
weather closings.
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HCDC's entrance is on the West side of ther@hoomplex. We have provided special barricades t
help you cross the street safely. Please do mitgtdarricades. Parking has been a safety tesmany
of our parents. ke a parking space at all timesPlease do not park in fire lanes, driveways atenrthe
South covered drive through. All of the non-parkérying spaces next to our buildings have been
designated by the Watauga Fire Marshall as adine.l Leaving cars unattended in fire lanes cagdlIt
in a ticket from the City of Watauga.

During the school year, Harvest Christian Agag uses the South entrances from 7:30 to 8:15ta.m.
drop off their students. Please Use HCDC's Weastipglot during this time.

When driving in the parking lot, please adherall signs. Please drive slowly because we naaey
little ones who will be crossing the streets.
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As stated by law, we report any suspected @blse to the proper authorities. The child abuse
hotline is 800-252-5400.
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After diligent preparation, planting, and cudtiing comes the reward of reaping. Galatians-222
says, "The fruits of the spirit are love, joy, pedong-suffering, kindness, goodness, faith, gemss,
self-control...". these are the fruits that we aspir come fourth from the lives of the childrenttage in
Harvest Child Development Center.

(.

When picking up your child at the end of the wemkke sure that you have all of your child's belaggi Please
leave valuables and keepsakes at home. We caamesponsible for items left in class.

Notices and announcements will be placed on pdndfetin boards in each neighborhood and by theptaon
office. Major events are printed or posted ireatst 5 different areas. We also send out occdditfoamation via
our e-mail newsletter.

Inform us of any different or unusual situationfiate, which might upset your child during the tingdshe is in
our care. Such information will help us to minigi@ your child.

Admire your child's artwork and let him/her telllyabout it. Avoid asking questions such as "Whdhis?"
Instead, comment on the colors used, the textarekthe materials thus allowing your child to véideawhat they
have done. Please remember that the processroirgand experimenting is what counts, not thesfiad product.

When cleaning out closets or discarding old toyisafks, remember us. We can make wonderful thinge
discards!

Please do not leave children unattended in your car

Remember God's advice.... "Train up a child invilag' he should go and when he is old he will notadefsrom it."
Proverbs 22:6. Take each moment to share God's afat world with your children. Your efforts wilbt return
void.



23

0 :
:8'& .'3',*'9) 54 D
+ ( $& ( A<, &, ()
. A+

( ) $+ <
( <
:8'& .'3',*'9) 4F
) (

$ $$$ $

( ( $
A ( $&A "

( ( A (3
'>8:
3" > ($, > (>

* (( E $
$

’ *(

We love our families! Parents are reminded thatkéngpis not permitted in the center, or on the guas.
We thank you for your cooperation.

According to the Texas gun laws, it is unlawful fipms to be carried into a school.

We treat for pests as necessary to insure a sdfeemithy environment according to the Texas Pest
Control Act's guidelines. You may request to revair pest control records/procedures at any time.

You can view “Minimum Standard Rules for Licensdull@ Care Centers” atww.tdprs.state.tx.us
You can also see the inspection reports of alhBeel facilities on this site. TDPRS # 817-3214860

Handbook policy changes are done annually for Batbliment. We will inform you of any major policy
changes in writing and will require that you signdification receipt.

DISCLAIMER - Many factors are used to determinefograms. Those factors will impact availability
and structure of our programs. We reserve thetrigltchange our programs and availability at anyéi
to ensure quality in the best interest of our stugdend teachers.
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1. Christ is our focus. We strive to ensure that Christ is always the center of everything we
do and teach.

2. We place ourselves in a position to scaffold and support HCDC families and each other
to meet their/our diverse needs in the process of becoming more Christ-like.

3. We as Christians value exploration, creativity, and innovation through the use of
developmentally-appropriate curriculum. This is combined with positive teacher guidance for
the children in our care.

4.We as a development center recognize the importance of individualized care and the role
it plays in advancing individual giftings in children.

5. We believe that the Bible is the infallible Word of God and is therefore taught as truth.

6. We aspire our professional Christian staff to be committed to growing in Christ, so that
we may be role models who are set apart as salt and light.

7. We strive to maintain organizational practices, which are thoroughly Christian. We
choose to reflect integrity and a solid work ethic.

8. We highly value fair and consistent classroom management with the goal of providing a
productive learning environment where creativity can flourish.

9. We value consistent assessment and evaluation so that we can give glory to God for our
strengths and to ask God to help improve our weaknesses.

10. We value the responsibility of a Christian child care center to evangelize, nurture and
disciple our students for a life of service to God and society.

11. We recognize that professional resources and training are vital for the development and
growth of HCDC.

12. We understand the value of displaying manners in a Christ-like way.
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The Old and New Testaments are the inspired, infallible and authoritative Word of God. In the
Bible, we find the revelation of God’s will for the salvation of men, and the Divine and final authority for
the Christian life.

There is one God, the Creator of all things, who is infinitely perfect and eternally existent in three
Persons — Father, Son, and Holy Spirit.

*

Jesus Christ is true God and true man. He was conceived of the Holy Spirit and born of the
Virgin Mary. He led a sinless life and died on the cross a sacrifice for the sins of all men. He arose
bodily from the dead, ascended into heaven, and is now at the right hand of the Father as our High
Priest and Advocate.

)

Man was created in the image of God but fell into sin and is therefore lost. Only through
regeneration by the Holy Spirit can salvation and spiritual life be obtained. The shed blood of Jesus
Christ and His resurrection provide the only grounds for justification and salvation.

Water baptism and the Lord’s Supper are ordinances to be observed by the Church during the
present age. However, they are not to be regarded as a means of salvation.

o)

The present supernatural ministry of the Holy Spirit is to glorify the Lord Jesus Christ. During
this age, He indwells, guides, instructs, and empowers the believer for godly living and service.

I )
Born-again, Spirit-filled believers should maintain a consistent study of God’s Word and prayer
life in order to grow in their relationship with God and to know Him more fully.

, #

The true Church is composed of all those who are born again. Through this new birth, we are
united together in the body of Christ. Jesus Christ is the Lord and Head of the Church. Every local
church is autonomous and has the right under Christ to decide and govern its own affairs.

, (r #
The return of Jesus Christ is imminent and will be personal. The certainty of His return has a
vital bearing on the personal life and service of the believer.

The believer will be bodily resurrected from the dead to everlasting joy with the Lord,
and the unbeliever to judgment and everlasting, conscious punishment.
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